COB – February 21, 2000

ARCHIVIST – OBJECTIVE

(ARCHIVAL COLLECTIONS MANAGER)

WISCONSIN VETERANS MUSEUM

MADISON (AREA 8)

JOB ANNOUNCEMENT CODE: 02552 

Department of Veterans Affairs (DVA), Wisconsin Veterans Museum, Madison. Starting pay is $27,628 per year plus excellent fringe benefits. A six-month probationary period is required. This position is included in the Educational Bargaining Unit. JOB DUTIES: Manage daily operations of specialized historical library, archival/manuscript, and iconographic collections relating to Wisconsin veterans and US military history. Conduct research and analysis for collection expansion; arrange and catalogue collections; and negotiate with and solicit potential donors. Research, write proposals, and edit interpretive texts for new museum exhibits. Author articles, narratives, and other monographs for museum activities and historical journals. Well-qualified candidates will have a college degree, plus substantial graduate coursework, in American History, Museum Studies, Political Science, Library Science, or a related field. Equivalent professional work experience will also be considered. KNOWLEDGE REQUIRED: American, Wisconsin, military and veterans history. Understanding of management and organizational principles for archival and iconographic collections. Basic conservation techniques and familiarity with library cataloging systems. Familiarity with methods for planning and developing museum exhibits, and records management techniques. Record management techniques. Knowledge of personal computer software packages helpful. Excellent oral and written communication skills. For special application and exam materials, contact dennis.feggestad@dva.state.wi.us or call Mr. Feggestad at (608) 267-7297; DVA Personnel; P.O. Box 7843; Madison, WI 53707-7843. Completed application and exam materials must be received by 4:30 PM on Friday, March 10, 2000. Materials will be evaluated and the most qualified applicants will be invited to participate in the next step of the selection process.
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