CC REVIEW RECORD

Employee Name:

Job Title:

Job Description:

Works closely with:

Start date:

Salary:          

Date of last raise/promotion:

Review Period:

Date of last review:

1.
What assignments or projects has the employee completed during the review period?

2.
Which, if any, of these were completed by the employee satisfactorily or above expectations? Please give some details.

3. Which, if any, of these were complete unsatisfactorily by the employee? Please give some details.

4. What, if any, additional resources are needed to perform this job properly?

5. Identify the employee’s main strengths

6. Identify the main areas needing improvement.

7. What, if any, professional development does the employee want to or should undertake in the coming year?  

8. What are the assignment/project goals for the coming year?

______________________________________________________

Signed and dated by reviewer

