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	Objective
	Continue to expand computer/information-technology skills-set, while providing a significant contribution to advancing the mission of your organization.

	Experience
	6/1999 – 6/2005 
     The UNC Press            Chapel Hill,  NC

Database Manager/Web Site Administrator

· Designed and developed database files and technical solutions that tracks and manages a manuscript throughout the acquiring, editing, production, marketing, rights and permissions, and archival stages of its existence.

· Developed and managed Open Database Connectivity (ODBC) solutions that extract data, daily, from a legacy fulfillment system into the client-server, relational database environment.

· Continued development and expansion of the in-house database management system (DBMS) for all departments including layout and field design, creating letters, report-generation, importing and exporting of data including for the company’s web site, vendors, and customers.

· Trained staff to the usage and effectiveness of newly installed applications. 

· Set agendas and lead database-development staff meetings.

· Produced monthly reports of database tasks and ongoing assignments.

· Responded to staff technical requests, in respects to data storage, usage, and manipulation. 

· Researched relevant database issues and product information.

· Managed and administered the continued evolution of the UNC Press Online, the official web site of the University of North Carolina Press.

· Redesigned, completely, the UNC Press Online, February 2002 and July 2004.

· Developed, integrated, enhanced and maintained a FileMaker Pro database file that serves as the UNC Press Online’s search engine.

· Designed satellite web sites that focus on specific titles, subject areas, and/or series.

· Designed interactive components to the UNC Press Online.

· Researched relevant web site design issues and product information.

· Provided monthly reports of web site traffic.
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	4/1 4/1994 – 5/1999   North Carolina Central Univ.   Durham,  NC 

Catalog Librarian, James E. Shepard Memorial Library
· Cataloged library materials using the USMARC/OCLC, DLA, and Dynix databases.
· Assigned subject headings and classifications using the LCSH, Dewey Decimal Classification 21, and LCC schedules, appropriately.
· Performed original cataloging for materials in varying formats, when required.
· Cataloged materials in a variety of formats: monographs, video recordings, sound recordings, computer files, slides, etc., according to AACR2r and USMARC rules were interpreted. 
· Participated in collection development initiatives.
· Provided public service assistance at reference, reserve, and circulation areas for faculty and students.
· Supervised 2 FTE.


	
	6/1998 – Present   North Carolina Central Univ.
  Durham, NC

Adjunct Instructor, School of Library and Information Sciences, Course: Organization of Information

· Advance students' comprehension of cataloging rules and procedures, and the significance of each when promoting the unique missions of libraries.
· Teach graduate-level students the competencies needed to successfully conduct standard cataloging procedures, to classify and assign subject headings, and to produce records of a non-book description.
· Introduce fundamental concepts and principles of descriptive cataloging.
· Convey an understanding of the proper usage of the AACR2r, Library of Congress Subjects Headings List, Library of Congress Classification Schedules, and Dewey Decimal 21st Edition Schedules.
· Provide a greater understanding of USMARC's three primary elements: a) record structure, b) content designation, and c) data content. 

· Teach students the fundamental techniques related to searching for bibliographic MARC records within OCLC

· Teach students in a traditional classroom-setting, as well as, via distance learning software application (i.e. the Black Board Learning System v6)
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	Education
	· Master of Information Science, NORTH CAROLINA CENTRAL UNIVERSITY,  Durham,  NC – May 1997

· Master of Library Science, NORTH CAROLINA CENTRAL UNIVERSITY,  Durham,  NC – May 1993

· Bachelor of Arts, NORTH CAROLINA CENTRAL UNIVERSITY,  Durham,  NC – May 1986
Major: American History


	Skills
	· 8+ years experience in Internet/Intranet design and development

·   6 years experience in developing and designing database

  solution 

· Extensive knowledge of various web graphics, multimedia production tools, and document creation applications including: Adobe PhotoShop 3.0 –7.0, Adobe ImageReady 6.0/7.0; Cool Edit Pro, RealProducer; QuickTime Pro; Adobe Acrobat Professional, Adobe PageMaker 6.0; Mpegger 1.1

· Extensive expertise in current web technologies and application development tools including:  HTML. DHTML, CSS, Perl, PHP; JavaScript, Java applets; CGI, CDML; BBEdit 5.0/6.0, Adobe GoLive, Dreamweaver, PICO (Unix), Notepad, Macromedia HomeSite, Netscape Navigator 3.0-7.0, MS Internet Explorer 3.0- 6.0, Mozilla, Safari (Mac OSX); E-mail, FTP

· Practical knowledge of database technologies and ODBC (Open Database Connectivity)FileMakerPro 3.0 – 7.0, FileMaker Developer 5.5, FileMaker Server 3.0/5.5, FileMakerPro Unlimited 6.0, MS Access 97, MySQL, SQL
· Operating Systems and Miscellaneous: MS Windows 3.1/3.11/95/98/200/XP and MacOS Classic (7.0+ - 9.0+), OSX, Jaguar, and Panther, WS_FTP, Fetch, Telnet; Mulberry, MS Outlook Express, Pine; MS Word, MS Excel, MS PowerPoint; Adaptec Toast 4.1; Black Board Learning System, v6

· Excellent communication skills, both orally and in writing with management, co-workers, and clients.



	
	


