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FOREWORD

Recent changes in policy governing both the procurement of men for the armed forces and the assign-
ment of enlisted men from reception centers have necessitated changes in ASF Manual M-201, Induction
Station and Reception Center Operation.

The procedures contained in this manual are designed to implement current regulations affecting
reception center operations, and to simplify and standardize, co the fullest extent practicable, the pro-
cessing of personnel through such stations. Many of these procedures have been developed through
the initiative, ingenuity, and resourcefulness of the commanding oflicers and personnel of reception
centers. It is recognized that there may exist some local conditions or differences in physical facilities
and layout which may make it difficult to apply certain procedures. When by reason of such conditions
or differences it appears that an element of the procedures prescribed in this manual cannot be applied,
a deviation to the extent necessary is authorized. However, in approving a deviation, the commanding
officer of a reception center should exercise care to determine that the deviation is based on a condition
or difference of the type mentioned above.

The various War Department and related forms currently used in reception center processing cover a
wide range of personnel and fiscal activities. For the most part, they do not at this time appear to
present significant opportunities for consolidation or elimination. It is largely in the technique of
processing itself and in the elimination of local forms to the greatest extent possible that efforts must
be made to simplify procedures.

The procedure charts used in this manual illustrate graphically the flow of the man and his records
and the action taken throughout each step in the process. Three types of rectangular blocks are used
in these charts. The first type, with shading along all outside edges, indicates a person; for an exam-
ple, see Figure I. A block with shading along only the lower and right hand edges indicates a docu-
ment, Figure 2. The same block shaded in one corner indicates that the document is originated by
the section, unit, or other organization shown in the column heading, Figure 3. A third type of block,
with dark shading along the lower and right hand edges and with light shading over the face of the
block, represents neither a person nor a record but such things as a garment, a verbal request, or a
telephone call, Figure 4.

[ENLISTED MAN 1 AGO 401

FIGURE I FIGURE 2 FIGURE 3 FIGURE 4

The numerals appearing in the upper left hand corners of the blocks are the copy numbers which do
not necessarily appear on the forms themselves. Number I indicates the original, number 2, the
duplicate, and so forth.

Suggestions for the simplification or improvement of the procedures and for the consolidation or
elimination of any forms are invited, and may be forwarded direct to the Army Service Forces Pro-
cedures Committee, Room 3E 6t6, The Pentagon, Washington 25, D. C. All suggestions should be
accompanied, wherever possible, by charts and forms so that they may be readily compared with the
procedural charts and forms contained in this manual.
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Section I

GENERAL

1. Authority.

Reception centers are Class I installations of the
Army Service Forces established and operated pur-
suant to AR 615-500.

2. Definition.

The terms "enlisted man" or "enlisted men" when
used in this manual will apply to a soldier or sol-
diers entering the Army by enlistment or induction.

3. Mission.

The mission of reception centers is to perform
certain administrative processes in connection with
newly enlisted men which must be accomplished
before they may begin basic training.

4. Administrative Processes.

The essential administrative processes performed at
reception centers are:

LZ. Initiation of records.
6. Physical profile. .
c. Classification tests. (Army General Classifica-

tion, Mechanical Aptitude and Army Radio Code
Aptitude.)

d. Issuance of clothing and equipment.
e. Classification.
f. Application for insurance, dependency bene-

fits, allotments, and bonds.
g. Blood typing.
h. Immunization. (Initial injections.)
i. Training films and lectures.
j . Assignment.
4. Transfer to training center.

5. Processing Plan.

a. Under the current procedure for assigning en-
listed men from reception centers to trainin? cen-
ters, men may not be transferred from the recep-
:ion center until they have been reported to the
Adjutant General's Office on the Daily Availability
Report by Physical Profile (ASF Registry Number
43-WDGA), and that office has directed a daily
allotment for them. To process men with all prac-
ticable speed requires, therefore, that the proces-
sing plan give precedence to the various steps upon
which the Daily Availability Report is based.
Specifically the steps which must be completed be-
fore the report may be made are the physical
profile examination and the Army general classifi-
cation test.

6. The remaining steps in the processing do not
directly affect the preparation of the Daily Avail-
ability Report, and consequently their sequence is
not a matter of importance.

c. The processing plan on page 3 arranges the
processing steps in the sequence which will enable
the reception center to prepare and transmit the
Daily Availability Report at the earliest practicable
time.

6. Aids to Processing.

Some specific aids and suggestions designed to ex-
ploit opportunities for speedy and efficient pro-
cessing are contain’ed in Section V of this manual.

7. The Personal Factor in Processing.

While considerable emphasis is placed on speedy
and efficient processing, the psychological implica-
tions involved in the transition from civilian life to
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military life should not be overlooked. The recep-
tion center is the new soldier's first Army home
and his first experience with Army procedures fol-
lowing enlistment or induction. In most cases, he
will look upon reception center activities as indica-
tive of what he may expect in the future. Accord-
ingly, the impression made on the soldier during
his stay at the reception center may have a signifi-
cant influence in shaping his attitude toward the
Army. The processing should be so conducted as
to impress the soldier with the fact that, in tradi-
tional Army manner, it has been meticulously
planned and is being executed according to that

plan. He should be given fair and considerate
treatment. Unnecessary haste or unwarranted de-
lays should be avoided. Care should be exercised
in the initial assignment of quarters so that changes
will be held to a minimum. The mess should be
so coordinated that all soldiers do not arrive at a
mess hall at the same time. All reception center
personnel who conduct any phase of processing
should be thoroughly trained in their jobs. Military
personnel of the reception center should be ex-
emplary in appearance and conduct. The recep-
tion center should take full advantage of the
opportunity it has to instil in the soldier confidence
in Army leadership.
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RECEPTION CENTER PROCESSING PLAN

INITIAL
STEPS

Receiving

Checking

Issuance of Towels, Toilet
Articles, Raineoat, and
Pamphlet

Quartering

Initiation of Records

FIRST
PROCESSING DAY

General Orientation Talk

Physical Profile

Classification Testing*

Clothing Issue

SECOND
PROCESSING DAY

interview and Classification

Insurance, Bonds, and Al-
lotments

Required Lectures and Films

Blood Type and Inocula-
tions

* Immediately after the completion of the Army General Classification Test, the results thereof will
be determined and forwarded to the CIassificution and Assignment Section.

The general plan illustrated above applies to a situation in which the enlisted
men have arrived at the receotion center late in the afternoon or during the
night so that the steps commencing with the General Orientation Talk cannot
begin until the reception center starts processing for the day. When enlisted
men are received during the morning or during hours of the ufternoon which
will permit some processing to be accomplished in addition to that shown
under " Initial Steps ," as many of the additional processing steps as
possible will be accomplished as time permits. As indicated previously, the
physical profile examination and the Army General Classification Test must
be accomplished at the earliest practicable time after the arrival of the
enlisted men so thar they may be reported on the Daily Availability Report
by Physical Profile, ASF Registry 43-WDGA, due at the Adjutant General's
Office not later than 18002 daily.
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MAJOR STEPS IN
R E C E I V I N G S E C T I O N

R E C E I V I N G

P H Y S I C A L
P R O F i L E
S E C T I O N

1 CLASSIF ICATION
TESTING !
SECTION 1

C L O T H I N G
S H I P M E N T
S E C T I O N

| C L O T H I N G ANO
1 E Q U I P M E N T
1 I S S U E S E C T I O N

• ^•ENLISTED M A N J »

J - Receives enlisted
• man.

RECORDS

- Checks records.
-Makes receiving,

company assign-
ment.

(see pages 10, 11,
26, and 27.)

RECORDS

- Prepares and for.
wards locator
cords.

(o loea TAGS J l

- Embosses idcntifi-
catIon togs.

' Prepares forms by
entering enlisted
man's name and
army serial num-
ber and other ini-
tial data.

WD AGO 20

— Prepares by en
b r i n g name
army swiol nwn
her. &la of in
duct ion , a n t
scores recsivec
on tssts given o
amwd forces in
duclion stotton.

(see pages 12, 2g
29, 30, 31, 32 3:

35, ond 41.)

[̂ENLISTED M A N I H BMENUSTED MANIBBI •^[E

— Performs physic01
pmfila cxanrina-
tion.

RECORDS

PHYSICAL
PROFILE

Worn by
Enlisted

1O IDENT TAGS

-Enters rote and
resuhs of physical
proftle axolllho-
lion on phystcal
pcctiib foml.

- b identifico-
tton togs to cm-
listed man.

(See pages 13 ond
32.)

-Administers tests.

RECORDS

WD AGO 20r.
PHYSICAL

PROFILE

— Enters classiko-
tion test yore on
physical profile
form and for-
wards.

— Enters scores rc-
ceived on all tests
on WD AGO 20.

(See pager 13 ond
32.)

lENLISTED MAN j |

- S h i p s e n l i s t e d
m a n ' s c i v i l i o n
clothing home.

RECORDS

WD AGO 32

- Stomps WD AGO
32 wtlh nome,
army serial num-
ber, date ond re-
ceiving company.

(See pager 13 ond
43).

I ENLISTED MAN

- tssues clothing
and equipment.

RECORDS

WD AGO 33

-Enter sizes on WD
AGO 32.

- Enlisted man and
officer initial WD
AGO 32.

(see pager 14, 16,
34 and 42).
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C L A S S I F I C A T I O N
A N D

A S S I G N M E N T
S E C T I O N

I N S U R A N C E .
B O N D S . AND

A L L O T M E N T S
S E C T I O N

WAR
D E P A R T M E N T

T H E A T E R

I ENLISTED MAN

— tnterv iews ond
classifies enlisted
man.

— Assigns enlisted
mon.

t RECORDS

WD AGO 20

D&trO)

PHYSICAL
PROFILE

- Uses physical pro-
file form 0s basis
for Daily Avail-
ability Report.

-Completes WD
AGO20;hasAGF
liaison ORicer ex-
amine enlisted
man and W D
AGO 20; codes
WD AGO 20.

-Suspends W D
AGO 20 until re-
ceipt of allotment
directive from Ad-
jutant General's
o f k i .

SHIPPING
SCHEDULE

- Prepares shipping
schedule on re-
ceipt of allotment
directive, ond for-
wards to Trons-
portation Section.

(See pages 14,
17,18,19.28.29,
and 44)

ENLISTED MAN I

- Gives orientation
talk on insurance,
bonds, family ol-
lowances, and al-
lotments.

- Interviewsenlisted
man to determine
his desires with
respect to insur-
once, bonds, fam-
ily a l lowances,
and allotments.

RECORDS

VET ADM 350

-Completes oppli-
cation for insur-
ancex

WD AGO 29

— Completes ollot-
ment for insuronce
premium or Gloss
E allotment.

WD AGO 29-6

I ENLISTED MAN

-Shows t r a i n i ng
films.

-Gives prescribed
lectures.

tributes

'Distributes

Ditributes

-Completes ollot-
ment for bonds.

WD AGO 625 stributes

-Completes oppli-
cation for family
ollowonce: in op
propriote cases,
prepares and pro-
cesses initial fom-
ily allowance poy
roll.

(See pages 1 4,
20,21,30,31,36,
37, 38, and 39) (Seepage 15)

B L O O D T Y P E
A N D

I M M U N I Z A T I O N
S E C T I O N

I ENLISTED MAN

Determines blood
type.
Administers inoc-
ulations.

T R A N S P O R T A T I O N
S E C T I O N

To
Training
Center

R E C O R D S
S E C T I O N

WD AGO 81171

- Enters blood type
and inoculations
on WD AGO 8-
117.

-Embosses blood
type on identifi-
cation togs.

- Hos copy 1 given
to enlisted man
when completed.

- Suspends copy 2
until enlisted mon
is assigned, and
then forwords
form to Records
Section.

(Seepages lS and
40.

SHIPPING
SCHEDULE

* A r r a n g e s f o r
t ransportat ion of
enlisted men to
training center.

(See poges 23,
45, and 46)

RECORDS

-Completes WD
AGO 24.

-Checks records
foroccuracy,espe-
ciolly names ond
signatures.

- Enters on DSS
2 2 1 , place and
organization to
which enlisted
man is being
transferred.

(See pager 1 5,
22, 30, and 31)
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Section II

RECEPTION CENTER PROCEDURE CHARTS

8. The basic procedures and the flow and disposition of the
various forms used in the processing of enlisted men at reception
centers are described graphically by the procedure charts in this
section.
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ACTION TAKEN PRIOR TO

D O C U M E N T

SELECTIVE
SERVICE
LETTER

PROCESSING
SCHEDULE

COMPANY QUAR-
TERING REPORT

CONSOLIDATED
QUARTERING

REPORT

NOTICE

SOLDIER'S
QUALIFICATION

CARD

WD AGO 20

APPLICATION FOR
NATIONAL SERVICE

LIFE INSURANCE
VET ADM 350

AUTHORIZATION
FOR ALLOTMENT

OF PAY
WD AGO 29

AUTHORIZATION OF
CLASS B ALLOT-
MENT FOR PUR-
CHASE OF WAR

SAVINGS BONDS
WD AGO 29-6

INDIVIDUAL CLOTH-
ING AND EQUIP-

MENT RECORD
W D A G O 32

S E R V I C E
C O M M A N D

STATE D I R E C T O R

SELECTIVE SERVICE

ARMED FORCES
I N D U C T I O N

S T A T I O N HEADQUARTERS

SEL SV LTR

SEL SV LTR

SEL SV LTR

SEL SV LTR

- Prescribes quota of men
by state to be called for
induction on specified
days of the month. (Dis-
tribution of the above
form as shown is not act-
ual but is limited to the
requirements of this chart
only.)

File

SEL SV LTR

- Receives ond com-
plies.

SEL SV LTR

la
File

- Uses OS guide in plan-
ning and scheduling
work.

NOTICE 1
- Indicates actual num-

ber of enlisted men
being forwarded,
their routing and
scheduled time of or-
rival.

SEL SV ITR

Notes

File

PROCESSING
SCHEDULE 1

Note,

File

CONSOLIDATED
3UARTERING REPOR

I

Notes

NOTICE

- Notes
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E C E P T
R E C E I V I N G

R E C E I V I N G U N I T

C E N T E
S E C T I O N
P R I N T I N G U N I T F O R M S P R O C E S S I N G

U N I T

SEL SV LTR L+File

Uses as basis for prepar ing pro-
cessing schedule.

— Prepcres processing schedule.

COMPANY I
’UARTERING REPOR

- Uses as basis for prepar ing con-
solidated quarter ing report.

- Prepares consolidated quorter ing
report based on company quar-
tering reports.

- Uses as basis for assigning enlist-
ed men to receiving companies.

- Notifies receiving companies
oral ly of proposed assignments.

NOTICE

- Uses to modify processing sched-
ule and assignments to receiving
companies, where indicated.

WD AGO 20

VET ADM 350

WD AGO 29

WD AGO 29-6

WD AGO

Stamps and overprints in
quantities based on esti-
mated number of enlisted
men to be processed during
a period.

Suspense

WD AGO 20

- Holds until needed.

OTHER SECTIONS, RECEIVING
BATTALIONS AND COMPANIES

| 3 PROC SCHED

PROC SCHED

PROC SCHED

PROC SCHED

PROC SCHED

- Each section, receiving bat-
talion, and company uses for
information and guidance.

I1 CO OR RPT fc

L 2 COMPANY I •
^ QUARTERING REPORT^

- Each receiving company pre-
pares quarter ing report show-
ing bed capacity, beds oc-
xpied, and beds available.

VET ADM350

WD AGO 29-6

WD AGO 29

WnSuspense

- Insurance, Bonds, and Allot-
ment Section holds until
needed.

WD AGO 32

- Clothing shipment section
holds until needed.
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ACTION ON ARRIVAI.

RECEIVING SECTION
DOCUMENT

R E C E I V I N G U N I T

From
Armed Forces

Induction
Static

SPECIAL ORDERS

• • • • ^ l ENLISTED M A N M

1 SPECIAL ORDERS

2 SPECIAL ORDERS

|3 SPECIAL ORDERS

4 SPECIAL ORDERS

5 SPECIAL ORDERS

6 SPECIAL ORDERS

7 SPECIAL ORDERS

From
Armed Forces

Induction
Station

8 SPECIAL ORDERS

SPECIAL ORDERS

"REPORT
OF PHYSICAL

EXAMINATION
AND INDUCTION

DSS 221

SERVICE RECORD
WO AGO 24

• Gives No. 5 copy to guide for use as tempo-
rary roster.

ARMY LIFE,
W D PHAMPIET

21-13

From
ned Forces

- Arranges to have enlisted men guided and
transported (if distance warrants) from trans-
portation terminus to Receiving Section.

- Receives from soldier in charge of group the
special orders, and the original DSS 221 and
WD AGO 24 for each enlisted man.

- Instructs enlisted men to answer "Here" when
name is called.

-Calls roll from special order, checks each
DSS 221 as enlisted man's name is called.

- Stamps date of arrival and designation of re-
reiving company to which enlisted men are
assigned on the copies of the special orders.

- Issues toilet articles, towels, and raincoat to
enlisted man for which enlisted man signs.

• 4 Enlisted
Man

- Issues Army Life to enlisted man.
- Releases enlisted men to receiving company

guide.

F O R M S P R O C E S S I N G
U N I T

RECEIVING
COMPANY

Suspense

SPECIAL ORDERS

DSS 221

W D AGO 24

- Suspends pending initiation
of additional records. (See
page 12.)

I ENLISTED MAN I

- Issues bedding to enlisted
man for which he signs re-
ceipt.

-Assigns bunk in barrocks to
enlisted man.

Morning
Report

- Uses copy 6 for company
morning report and copy 7
for administrative purposes.

10
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RECEIVING
BATTALION SfCTION

MORNING
REPORT
SECTION
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CLASSIFICATION
^ m ASSIGNMENT

SECTION

- Uses for administrative pur-
poses.

- Uses for odministrati\Je pur
poses.

SPECIAL ORDERS

- Uses as roster for morning
report and other adminis-
trotlve purposes

- Checks names on special
orders to determine if any
ore enlisted men for whom
directed assignments have
been received from the
Adjutant General's Office.
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ACTION AFTER ARRIVAL

R E C E I V I N G S E C T I O N
D O C U M E N T

SPECIAL ORDERS

REPORT OF PHYSICAL EXAMINATION AND INDUCTION
DSS 221

SERVICE RECORD
WD AGO 24

RECORDS JACKET
WD AGO 201

APPLICATION FOR NATIONAL SERVICE LIFE INSURANCE
VET ADM 350

INDIVIDUAL CLOTHING AND EQUIPMENT RECORD
WD AGI) 32

BARRACKS BAG TAG

CIVILIAN CLOTHES BAG TAG

CIVILIAN CLOTHES BAG SLIP

SOLDIER'S QUALIFICATION CARD
WD AGO 20

PHYSICAL PROFILE FORM

AUTHORIZATION FOR ALLOTMENT OF PAY
WD AGO 2?

AUTHORIZATION OF CLASS B ALLOTMENT FOR PUR-
CHASE OF WAR SAVINGS BONDS

WD AGO 29-6

APPLICATION FOR DEPENDENCY BENEFITS
WD AGO 425

IMMUNIZATION REGISTER AND OTHER MEDICAL DATA
WD M D 8 1 )

/OLD WD MD 81)

IDENTIFICATION TAGS

POSTAL LOCATOR CARD

LOCATOR CARD
WD AGO 401

ENLISTMENT RECORD JACKET
WD AGO 490

F O R M S P R O C E S S I N G U N I T

s/o
D5S 221

W D A G O 24

- Removes form from fuspense. (See page 10.)
-Stamps DSS 221 with date of arrival and designation of receiving company

to which enlisted man is assigned.

RECORDS JACKET

PHYSICAL
PROFILE

- Stamps records jacket and physical profile form with date of arrival, desig-
nation of receiving company, and special orders and paragraph number.

W D A G O 20

— Prepares by entering enlisted man's name, army serial number, date of
induction and scores received in test given at the time of his preinduction
physical examination.

— Enters designation of receiving inpencil.company to which enlisted man is ossigned
in upper left hand corner in pencil.

1 IDENT TAG \ i

|O

IDPNT TAG

— Embosses enlisted man's identification tags.

Post Office

Receiving Battalion

Receiving Company

Morning Report Section

- Stamps one postal locator card with one identification tag, and one W D
A G O cks with the sso f identification tags

- Checks correctness of identification tags by comparing impressions made by
identification tags (letter for letter, digit for digit) against DSS 2 2 1 .

- Stamps remaining postal locator card and W D A G O 401's with identification
tamps

-Stamps postal locator cards and W D A G O 401's with date of arrival and
designation of receiving company.

W D A G O 490 • • I AGO, Washington 25, D. C.

- Stamps enlisted man's name and ASN on W D A G O 490, records jacket, and

physical profile form.
- Stamps date of induction on W D A G O 490.
- Places identification tags on necklace.
-Makes appropriate entries on pages 4, 10, and 15 of W D A G O 24.
-Sends W D A G O 490 to the Adjutant General's Office on the day com-

pleted.

12



20 DEC 44

OF ENLISTED MEN
TM 12-223

charts

PHYSICAL PROFILE
SECTION

CLASSIFICATION
TESTING SECTION

CLOTHING
SHIPMENT SECTION

From receiving
company. (See
page 10.)

I ENLISTED MAN I I

RECORDS JACKET
DSS 221

WD AGO 20 and 24
Physical Profile Form

Identification Togs
Postal Locator Card

RECORDS JACKET
DSS 221

WD AGO 20 and 2*
Physical Profile Form
Togs Locator Cord

RECORDS JACKET
DSS 221

WD AGO -20 and 24
Form Locator Cord

PHYSICAL
PROFILE
FORM

- Has enlisted man undress.
- Withdraws DSS 221 and physical profile

form from records iacket.
- Performs physical profile examination.
- Enters race and results of physical pro-

file examination on physical profile form.
- Has medical officer initial physical pro-

file form.
- AGF Liaison Officer determines enlisted

man's physical fitness for assignment to
AGF.

- Has enlisted man dress.
-Returns DSS 221 and physical profile

form to records jacket.
-Withdraws identification tags from rec-

ords jacket and gives them to enlisted
man. *

I ENLISTED MAN 11

- Removes physical profile form and WD
AGO 20 from records jacket.

- Gives enlisted man the general classifi-
cation test, mechanical aptitude test, and
Army radio code aptitude test, in accord-
ance with current regulations.

- Scores general classification test as soon
as it is completed.

- Enters general classification test score on
physical profile form, and forwards form
to Classification and Assignment Section.

- Scores the aptitude tests.
- Enters the general classification test

prof i le 16 and the scores of the
aptitude tests in item 17 of WD AGO 20.

- Inserts WD AGO 20 in records iacket.

NOTES
1. If an enlisted man at the time of his

preinduction physical examination re-
ceived scores in the tests given which
qualified him for assignment to a Spe
cial Training Unit only, he does not
take any of the tests given in this
section, but is assigned to a Special
Training Unit at the completion of his
processing.

2. If an enlisted man receives a score
within Grade V in the general classifi-
cation test, he is assigned to a Special
Training Unit at the completion of his
processing.

ENLISTED MAN

• Stamps WD AGO 32, barracks bag tag,
civilian clothes bag slip and tag with en-
listed man's name, ASN, and receiving
company.

- Stamps date on WD AGO 32.
- Hands above forms and civilian clothes

bag to enlisted man.
- Has enlisted man address civilian clothes

b w tag.
- Has enlisted man put civilian clothes and

slip in bag.
-Mails civilian clothes bag for enlisted

man.

13



TM 12-223
Charts

20 DEC 44

ACTION AFTER ARRIVAL

C L O T H I N G AND E Q U I P M E N T
I S S U E S E C T I O N

C L A S S I F I C A T I O N
A N D A S S I G N M E N T

SECTION
INSURANCE, B O N D S AND
A L L O T M E N T S SECTION

RECORDS JACKET
DSS 221

WD AGO 20. 24
Postal Locator Card

RECORDS JACKET
DSS 221

WD AGO 20, 24 and 32
Postal Locator Card

RECORD5 JACKET
DSS 221

WD AGO 24 and 32
Postal Locator Card

BARRACKS
BAG TAG

- Issues authorized clothing and equipment to en-
listed man. If an item is not on hand, it is issued
when available.

- Enters sizes on WD AGO 32.
- Has enlisted man dress in uniform as he proceeds.

(If alterations are necessary, see page 16.)
-Checks clothing and equipment for quantity and

transfers to barracks bag.
- Has enlisted man tie barracks bag tag to barracks

bag.
- Officer initials WD AGO 32 and has enlisted man

do same.
- Inserts WD AGO 32 in records jacket.

INITIAL ISSUE
SLIP

Supply
'Officer

- Has enlisted man sign initial issue slip, exceptions
to issue, if any, being noted in the appropriate
box.

— Sends initial issue slip to reception center supply
officer for record posting and filing.

From
page 13.

Suspense

PHYSICAL
PROFILE

FORM

-Prepares and transmits
Daily Availability Report
by Physical Profile (ASF
Registry 43-WDGA) upon
receipt of physical profile
forms.

- Interviews, classifies, and
assigns enlisted men.
(See pages 17 and 18.)

Enlisted Man

- Gives orientation talk on insurance, bonds, family
allowances, and allotments. (See page 58).

- Ascertains from enlisted man his wishes with re-
spect to insurance, bonds, and allotments.

- Completes necessary forms, such as WD AGO 29,
29-6,625, and Vet Adm 350, whichever are appli-
cable.

-Makes appropriate entries in WD AGO 24 (pages
9, 10, 13, and 24).

- If an enlisted man does not desire National Service
Life Insurance, writes or stamps "No insurance
desired" across the first vacant space under the
heading "Government Insurance" on page 10 of
WD AGO 24. Has the enlisted man sign on the
last line of this space and enters date that the
statement was signed.

- Enlisted man signs Vet Adm 350 and WD AGO
29, 29-6, and 625.
(For procedure in connection with Application for
Dependency Benefits, WD AGO 625, and issuance
of initial family allowance pay roll, see page 20.)

14
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OF ENLISTED MEN Kont'd)
TM 12-223

Charts

W A R D E P A R T M E N T
T H E A T E R

B L O O D T Y P E A N D
I M M U N I Z A T I O N S E C T I O N

R E C O R D S S E C T I O N

Enlisted man attends the fol-
lowing training film and lec-
tures:

TRAINING FILM

Sex Morality

LECTURES

General Orientation
Articles of War
Chaplain's Lecture.

(Additional training films as
prescribed by MTP 20-3, 10
August 1944, may be shown if
time permits. The various lec-
tures and iraining films should
be staggered to the extent
practicable over periods, so
that the interest of the enlisted
men will be maintained.)

To receiving
company while
awating shipment.

To receiving company for
issuance to Enlisted Man.

^m Suspense

- Directs enlisted man to strip to waist.
- Imprints WD AGO 8-l17 in duplicate with the en-

listed man's name and Army serial number and
enters race and date of birth.

- Hands both copies of WD AGO 8-117 to enlisted
man.

- Takes blood specimen and one copy of WD AGO
8-l17 from enlisted man.

- Determines blood type and notes on WD AGO
8-117.

- Inoculates enlisted man (first typhoid and first tet-
onus) and collects and dates the other copy of
WD AGO 8-117.

- Directs enlisted man to dress.
• Hands the copy of WD AGO 8-117 with completed

blood type to the enlisted man who hands it and
his identification tags to the graphotype operator.

-Grapkotype operator embosses enlisted man's
blood type on identification tags, returns tags and
retains WD AGO 8-l17.

- Complete entries on both copies of WD AGO
8-l17.

-Medical officer initials all entries on original copy
of WD AGO 8-117.

- Administers additional inoculations to enlisted man
if he is still at reception center when additional
dose is due.

RECORDS JACKET
DSS 221

WDAGO24,29,29k,
32 625 (copy 2)

\;et Adm 350
Postal locator Cord

WD AGO 29
Disbursing
Offupr

/ithTette' of

- WD AGO Forms 24, 29 and Vet Adm 350 with-
drawn from records jacket.

- Assistant Personnel Adjutant initials WD AGO
Form 24 (pages 4, 24 ond any changes),and
signs WD AGO Form 29 and Vet Adm 350.

- Holds other forms until enlisted man is assigned.
(See page 22.)
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CLOTHING ALTERATIONS

DOCUMENT
R E C E P T C E N T E R

C L O T H I N G & E Q U I P M E N T
I S S U E S E C T I O N

R E C E I V I N G C O M P A N Y
S U P P L Y S E C T I O N

P O S T C & E
R E P A I R S H O P

ALTERATION
SLIP

GARMENT

— Imprints enlisted man's name and
ASN on alteration slips and inside
garment on pocket or other suit-
able place.

— Notes on slip the alteration re-
quired.

— Places copy 1 of alteration slip in
pocket of garment. (Right lower
pocket of blouse or overcoat; right
rear pocket of trousers).

— Delivers garments to C & E repair
shop.

- Suspends copy 2 until garment is
ready to be picked up from C 8 E
repair shop.

stroy

Destroy

-Directs enlisted man to call for
garment.

- Receives copy 3 of alteration slip
from enlisted man.

- Matches copy 3 of alteration slip
with copy 1 in garment.

— Gives garment to enlisted man.

— Destroys copies 1 and 3 of altera-
tion slip.

- Alters gcrrments in accordance
with measurements on slip.

— Receiving company supply section
calls for altered garments.

— Initials copy 2 of alteration slip
and gives it to C & E repair shop
as a receipt.
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C L A S S I F I C A T I O N A N D A S S I G N M E N T S E C T I O N
D O C U M E N T

I N T E R V I E W I N G
U N I T

RECORDS
JACKET

(with contents
as indicated)

SOLDIER'S
QUALIFICATION

CARD
WD AGO 20

PHYSICAL PROFiLl

FORM

From
Ilassification

Testing
Section

RECORDS JACKET
DSS 221

WD AGO 20, 24 and 32
Pos?al Locator Card

WD AGO 20

PHYSICAL
PROFILE

i Files or
destroys

- Withdraws W D A G O 20 from
records jacket:

-Matches W D A G O 20 and
physical profile previously re-
ceived (see page 13) with en-
listed man's forms.

-Withdraws DSS 221 and WD
A G O 24 from records jacket.

- Interviews enlisted man and en-
ters data on WD AGO 20.

- Enters physical profile serial
and 1 ~ description of d,fect,
if any, in item 23, W D A G O 20.

- Enters first three digits of Main
Civilian Occupational Code,
taken from Dictionary of Occu-
pational Titles, on original DSS
221 in the blank space between
items 13 and 14 directly uncjer
the dotted line for "High
School."

- Signs and has enlisted man sign
item 30, W D A G O 20.

- Returns DSS 221 and W D A G O
24 to records iacket.

C L A S S I F I C A T I O N A R M Y G R O U N D F O R C E S
III L I A I S O N O F F I C E R

To Insurance.
Bond, and Allot-

ments Section.
(See page 14.)

A S S I G N M E N T
U N I T

RECORDS JACKET
DSS 221

WD AGO 24 and 32
Postal Locator Card

WD AGO 20

-.Checks entries on WD
AGO 20.

-Classifies enlisted
man.

RECORDS JACKET
DSS 221

WD AGO 24 and 32
Postal Locator Cord

WD AGO 20

-Examines W D AGO
40 and enlisted man,
and if enlisted man
is qualified for as-
signment to AGF,
notes the arm or ac-
tivity for which he is
considered best qual-
ified.

- Releases enlisted man
for further process-
ing.

Suspense

WD AGO 20

- Codes W D AGO 20

by punching.

-Places W D A G O 20
in suspense. (See
page 18.)
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ASSIGNMENT OF

DOCUMENT

TWX-DAILY
AVAILABILITY

REPORT
BY PHYSICAL

PROFILE
(AS REGISTRY

4%WDGA)

SOLDIER'S
QUALIFICATION

CARD
WD AGO 20

TWX-ALLOT-
MENT DIRECTIVE

SHIPPING
SCHEDULE

IMMUNIZATION
REGISTER

WD AGO 8-117
rOW WD MD 81)

SPECIAL ORDERS

DISPATCH
NOTICE

LOCATOR CARD
WD AGO 401

AGO, WASHINGTON 25 , DC
| CLASSIFICATION AND -
j REPLACEMENT BRANCH

- Receives.

- Consolidates reports re-
ceived from all reception
centers.

- Based on War Departmenl
quotas, determines by pro-
file serial and W a r Depart-
ment priorities number of
men to be allotted to AGF,
AAF, ASF.

- Informs AGF Liaison Offi-
cer of determination made
with respect to allotment
to AGF.

- AGF Liaison Officer de-
termines assignment by
specific training center, of
men allotted to AGF and
informs Classification and
Assignment Branch of de-
teJmination.

ALLOTMENT.
DIRECTIVE

- Directs daily allotment of
men by profile serial num-
ber to specific training
centers of the AGF, AAF,
and ASF.

C L A S S s F I C A T l Q N
A N D A S S I G N M E N T

R E C E P T

T R A N S P O R T A T I O N

AVAILABILITY
REPORT

- Prepares Daily Availability Report
by Physical Profile (ASF Registry 43-
WDGA) showing number of enlisted
men by profile serial available for
assignment.

WD AGO 20

- In suspense (See page 17.)

ALLOTMENT
DIRECTIVE • File

Examines W D A G O 20 in collabora-
tion with AGF liaison Officer to ap-
portion men in accordance with
allotment directive.

11 SHIPPING SCHED

SHIPPING
SCHEDULE

- Uses as basis for action indicated
below.

SHIPPING
SCHEDULE i File

- Uses to arrange transportation. (See
page 23).

} Headquarters, Reception Center, File

^Training center concerned

1 SPECIAL ORDERS

2 SPECIAL ORDERS

- Gives Forms 20 to order clerk with
assignment instructions.

- Prepares special orders.

- Enters "XXX" to left of the name of
any enlisted man who has remained
un assigned for more than 9 days
from the date of reporting to the re-
ception center. (See AR 615400 . )

- Issues.

- Routes copies for receiving com-
panies through Transportation SIX-
tion. (Distribution shown on this
chart is not actual insofar as number
of copies is concerned.)

- Prepares Dispatch Notice which acts
as receipt for special orders and
notifies commanding officers of re-
ceiving companies of the time of as-
setnbly, assembly point, mess, etc., in
connection with movement of troops
to a training center.

F i l e c l
DISPATCH NOTICE
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C E N T E R S E C T I O N S

R E C E I V I N G C O M P A N Y
B L O O D r Y P E A N D

I M M U N I Z A T I O N
M O R N I N G R E P O R T S R E C O R D S

Destroy

- Receipts for special order on dispatch notice.
- Alerts enlisted men concerned of move.
- Assembles enlisted men on day of shipment.
- Calls roll and checks ASN of each enlisted man

by having enlisted man call his number and hav-
ing a non commissioned officer check the ASN on
the enlisted man's barracks bag tag.

- Returns Dispatch Notice to Transportation Section
after distribution of special orders is completed.

- Receives beddina from enlisted man.
- Gives enlisted man physical inspection.
-Checks clothing and equipment.
- Marches enlisted men to train.

WD AGO 401 File

- Removes from suspense and notes special order
number, paragraph, date and destination, from
copy of order received after departure of enlisted
man.

SPECIAL ORDERS I l,Fil,

- Uses as basis for ac-
tion indicated below.

WD AGO 8-117

- Removes from sus-
pense. (See Page 15.)

SPECIAL ORDERS l , F i l ,

- Uses as information
copy and as basis
for making appropri-
ate notations on W D
A G O 4 0 1 .

WD AGO 401

- Removes from sus-
pense and enters spe-
cial order number,
date, and destina-
tion.

Suspense

WD AGO 20

—Inserts in en l is ted
man's records iacket.
(See page 22.)

SPECIAL ORDERS
File

- Uses as basis for fur-
ther processing of
forms held in sus-
pense. (See page 22.)

Suspense

WD AGO 8-117

— Inserts in e n l i s t e d
man's records iacket.
(See page 22.)

THEi ARMY LIBRAR’
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INITIAL FAMILY

D O C U M E N T
I N S U R A N C E B O N D S & A L L O T M E N T S S E C T I O N

I N T E R V I E W A N D
T Y P I N G 111

A S S T P E R S O N N E L
O F F I C E R PAY R O L L U N I T

APPLICATION FOR
DEPENDENCY BENEFITS

WD AGO 625

VOUCHER FOR PARTIAL
PAYMENTS-

ENLISTED MEN
WD AGO 14-57 AND 14-58

(Old WD FD 56 and 56a)

OR
PUBLIC VOUCHER -

PAY ROLL
FOR ENLISTED MEN

WD 366, 366a AND 366b

CHECK

- Interviews enlisted man.
- Prepares application.

- Has enlisted man sign.
- Administers oath.
-Signs form.
- Forwards copy 2, WD AGO

625, in records jacket.
(See page 14.)

PA RTIAL

PAY ROLL

PAY ROLL

- Certifies.

WD AGO 625

- Uses as a basis for prepara-
tion of initial family allow-
ance pay roll.

- Arranges No. 1 copies of all
WD AGO 625's in pay roll
order for forwarding to Rec-
ord Section.

i I1 PA RTIAL

PAY ROLL

- Prepares, copying required
data from copy 1, WD AGO
625.

20
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ALLOWANCE PAY ROLL

R E C O R D S S E C T I O N
POST FISCAL

DIVISION
DISBURSING BRANCH

A R M Y
R E G I O N A L

A C C O U N T I N G
O F F I C E

OFFICE OF
DEPENDENCY

BENEFITS

TM 12-223
Charts

DESIGNATED

WD AGO 625

- Suspends until copy 3 of the
pay roll is returned, and then
enters enlisted man's mailing
address and data as to pay-
ment.

- Forwards.

Suspens

WD AGO 625 F
- Holds in records jacket until

assignment of enlisted man.
See page 22.

PAY ROLL

- Uses as basis for indorsement
on WO AGO 625.

PAY ROLL

PAY ROLL

PAY ROIL

— Computes.
— Uses as a basis for

of checks.
— Completes.

for issuance

CHECK

- Prepares initial family allow-
ance check poyable to desig-
noted poyee.

-Mails.

PAY ROLL

- Processes.

WD AGO 625

- Processes.
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PROCESSING OF DOCUMENTS AFTER ASSIGNMENT

D O C U M E N T

RECORDS JACKET,
WD AGO 201

REPORT OF PHYSICAL
EXAMINATION AND

INDUCTION,
DSS 221

SOLDIERS
QUALIFICATION CARD

WD AGO 20

SERVICE RECORD,
WD AGO 24

AUTHORIZATION OF
CLASS B ALLOTMENT
FOR PURCHASE OF

WAR SAVINGS B O N D !
WD AGO 29-6

INDlVlDUAL CLOTHING
AND EQUIPMENT

RECORD
WO AGO 32

APPLICATION FOR
DEPENDENCY BENEFITS,

WD AGO 625

IMMUNIZATION
REGISTER,

WD AGO 8117
(OLDWD MD 81)

POSTAL LOCATOR
CARD

RECORDS
S E C T I O N

SERVICE COMMAND

MILITARY PERSONNEL

D'VISiON

MACHINE RECORDS BRANCH

T R A I N I N G
CENTER

T H E A D J U T A N T
G E N E R A L

W A S H I N G T O N 2 5 . D. C.

RECORDS JACKET
DSS 221, WD AGO 20,

24, 29-6. 32, 8.117,
625 (Copy 2)

Post01 Lecot& Cord

-Withdraws WD AGO
24, DSS 221. and pos-
tal locator card from
records jacket.

-Completes 1st Indorse-
ment, WD AGO 24.

- Enters place and or-
ganization to which
soldier is being trans-
ferred and date in
item 74, DSS 221.

- Enters soldier's Army
mailing address and
completes 1st Indorse-
ment on WD AGO
625.

- Enters place and or-
ganization to which
soldier is being trans-
ferred and the number
and date of the special
orders effecting trans-
fer on the copy 2, pos-
tal locator card.

- Returns WD AGO 24
to records jacket.

- Checks records for
completeness and ac-
curacy.

- Gives final check to
determine that typed
names and signatures
are andinitials

- Signs and initials rec-
ords where required.

RECORDS JACKET
WO AGO 20. 24, 2 % .
32, 8-l17, 625 (Copy 2)

— Forms are in custody
of troop train com-
mander. >

NOTES

1. If a soldier remains unassigned on the 10th day after
date of reporting to reception center, the notation "Not
yet assigned," with name and location of reception cen-
ter and date, will be entered in Section VII of DSS 221,
and the form will be forwarded immediately to the
service command for machine records processing, and
then to The Adjutant General, Washington 25, D. C.

2. On special orders assigning a soldier whose DSS 221
has been forwarded as indicated in Note 1 above, the
mark "XXX" will be entered to the extreme left of the
soldier's name(AR 615-500).
All noncitizens passing through reception centers will be
sent to replacement training centers. They will not, ex-
cept when directed specifically by * e War Department,
be sent direct to units from reception centers. See WD
Circular 382, 1944.

3.
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D O C U M E N T
RECEPT ION CENTER CHIEF OF TRANSPORTATION

TRANSPORTATION SECTION W A S H I N G T O N D. C.
R A I L R O A D C O M P A N Y

SHIPPING SCHEDULE

TELEPHONE CALL
From Receptton Center Tram
portotion Section lo the Of&
of the Chlet of Tronsporto
Con, Worhmgton, D. C.

TELEPHONE CALL
From the Office of the Chie
of ~ronsportotion, Woshing
ton, D C., to Reception Cen
ter Tronsportotion Section.

TROOP MOVEMENT
ROUTING

EQUIPMENT LIST

TRANSPORTATION
NOTICE

SHIPPING
SCHEDULE • File

— From poge 18.
- Uses as basis for arranging

tranportation.

— Telephones request for trans-
portotion, supplying essential
data , as far in odvonce OS
possible, but not later than 72
hours before train is needed.
(Note: If number of troops in-
volved in one move is fewer
than 40 , transportation is or-‘
ranged by Post Transportation
Officer.)

j
— Notes data on Troop Move-

ment Routing Form.
— Uses as basii for Dispatch No-

tice. (See page 18.)

TROOP MOVEMENT • k
ROUTING • • T F l l e]

- Records data regarding rout-
ing plan supplied by the Of-
fKe of the Chief of Tronspor-
tation in telephone converso-
tion.

File EQUIPMENT LIST

-Mokes necessary arrange-
ments for train control.

H I . * -
TRANSPORTATION

NOTICE

- Makes arrangements for troin
control ond meol tickets when
required.

NOTE

The charted procedure contemplates that the post com-
mander will detail to the reception center on Assistant
Transportation Officer, who, under general supervision
of the Post Transportation Officer, will be authorized to
arrange directly with the Office of the Chief of Trans-
portation for the transportation requirements of the
reception center. Where the procedure is not fol-
lowed, the reception center mokes all requests for trans-
portation to the Post Transportation Officer.

WMWOMS j
- Notes request.
- Assigns "Main No." to request.
- Requests Association of Amer-

ican Railroads to submit a
routing and furnish necessary
transportation.

- When the routing plan is ar-
ranged between Chief of
Transportation and Associa-
tion of American Railroads,
transmits details to the re-
ception center by telephone.

For Troop Train Movements

-Gives data concerning equip-
ment, routing, time of depar-
ture and arrival. and such
other data as may be neces-
sary. (Classified "Confiden-
tiol".)

• File

- Gives dota concerning equip-
ment, routing, times of depar-
ture, and such doto OS may be
necessary. (Classified "Confi-
dentiol".)
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Section HI

RECEPTION CENTER, FORMS

9. This part of the manual presents graphically the various
forms used in the processing of enlisted men at reception centers.

SELECTIVE SERVICE LETTER

AIJGCST S'-i:£IULE OK lh'l8CTICll

DATE,

AUC.
i

2

?,

i

7

p

10

] 1

I T

l b

37

I t

?1

72

•?.:•

<.4

26
: • «

w

TOTAL

I'ATlfS

64

64

6 3

64

6 4

6 ?

6 3

6 1

6 3

760

S . r . VI.. :~rT R.I.
New H»ver.

-'OTAL

RESTRICTED

ARVY SERVICE FORCES
Headquarter* F i n t Serv ice Coastand

Bo*ton 15, Massachusetts

SPBPE 527 .21 13 J u l 1544

SELECTIYE SERVICE
LLTTER NWSER 64

SURJECI , Joint Rocuramont of Mm lq Induction tmriw August 15 44

Induction Officsrn, ml1 Recruiting and Induction L i a t r i c t r , md
Comrmndl~ Off icor, hecept im Center. Fort Levann, Yssa . . FSC

Induction Call No. 507 of the F i r s t Zervics Command. Iuductirn TaU No.
307 im for the jo in t procurslcnt cf men ky inducticn durlrq tile period

* • fOl lrn~ I

STATE MITE COLORED P O &

MAINE 780 2 762
NE6 HAMPSHIRE 279 0 279
VERL'OWT 2 1 7 0
MASSACHUSETTS 2 , 2 8 6 28
RtODE ISLANL 4 4 7 1 0
CONWCTICUT 1 .235- 24

TCTAlS 6,224 64

2 1 7

4 5 7

5,288

to araad forces induction stations registrants who have be«n riven a pre~
Induction phyMctl exaalnaticn and found acceptable for general xi l ltary serTlc*.
without regard to previous assirnwnti to the Arny or tc the *avjr»

3 . The delivery schedules for shipment of rer1strant* Tor Induoticn wil l
b* prepared showing delivery frc» Selective Svrvlcv local boards to Araed force*
Induction Station*.

4* Asslgnmnts between Arny *nd ia-*y.

a, Han classified general service will be prorated between the Anay
and the S.Ty «. fallowai

mbit* - 5.Z Army to 1 E - y .
Colord-3.9 m to 1 limy.

RESTS1CTIP

Prescribes induction call for following month
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Forms

PROCESSING SCHEDULE

PROCESSIUG SCHEWLE

SATURDAY

26 ACG 44

Group

No
Co No

en

rype * draate of
308tu., or

SS of 11 Augutst
SO #162 Par 3

SO #162 Par 4
SO #162 Par 3 ((
SO #162 Par 4

(!

SO #llO Par 1

SO #162 P u 5

SO #162 Par 5

SO #98 Par 1

SO #138 Par 1

SO #110 Par 2

h s e r m 11 AU&AC

SS of 12 Augurt

so #lS2 Par 5

SO #99 Par 1

R E C W S I

Dstefane, Cosmo

HcKanzle, Roy

Siebach, HenryB

Weiss, Irving

Rye, Stephen M

Killer, Jack S

Spears, Don G

Lcuazio, Philip

Belch, Jacob Jr

Evans, Cra

Smith, Ben L

Anderson, Dan J

Luttrupp, Eric

Sawyer, Hyron

Durrance, Frai

Weiss, Walter

Sevelc, John

Cudworth, Richar1

Hazzard, Williai

, FranciI

Total

>D
(Col)10

>D

99

A W
Lect

Cloth

ing

Army

Test

Intur

Tiew

0800

ipec

0830

0800

CONSOLIDATED
QUARTERING

REPORT

ALERTED

A - 120 (1000-1100)
B - 90 (1100-1600)
H - 1£6_ (1600-1800)

346

ipec
hlstnlct

Recruits on hand
1st Bn - 1766
2nd Bn - 2256

Col - 172
4T8T

HQ SERVICE COMMAND UNIT SO 1112

Fort Cevens, Massachusetts

COHSOLIDATED REPORT

CAPACITY

RECRUITS
ING
HAHD

SPACE
AVAIL4BLE

A

633

600

133

R

752

596

156

C

719

562

168

D

404

109

296

E

463

430

33

F

677

503

174

a

7y7

761

46

26 AUK

H

799

672

227

E
COL

234

172

62

1944.

TOTAL

5478

41S-4

1294

25
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ORDERS FOR ENLISTED MEN TO REPORT
TO THE RECEPTION CENTER

Special Ordetr)
No 162 )

*

BOSTON

•

2. PAC par 17b(l) , AR
date, WP Fort Devens
Brown, Jam06 A
St. Armour, Norman B
Sederberg, Riohard B
Bayer), Philip T
West, Frank U
Kuehl, Donald K
Netishen, Michael P
Theriault, Daniel D
Ethier, Andrew F
YcGaughey, Joseph J
Sullivan, Joseph H
Faria, Joreph
Makara, Walter
Gibba, Ralph W
Harkness, Ralph R
Lawson, Russell L
Powers, Francis S
Schwartz, Joreph W
Murphy, Edward F Jr
Stocclci, John J
Harding, Robert W
LeBlanc, John A
Smith, Charles H.

. Mass,
31
31
31
31
31
31
31
31
31
31
31
31
31
31
31
51
31
31
31
31
31
31
31

ARMY SERVICE FORCES
FIRST SERVICE COMMMD
ARMED FORCES INDUCTION STATION
106E COMMONWEALTH AVENUE
BOSTON 16, MASSACHUSETTS

E
26' Aug 1944

; X T R A C T

RESTRICTED

616-600, follaing l e d QI, indctd
to rpt to CO, RC, for d I
900
900
900
900
900
900
900
900
900
900
900
900
900
900
900
900
900
900
900
900
900
900
900

004 Howell, E1vin C
006 Pensak, Cashier J
006 da Silva Se, Manuel
007 Cabral, John A
006 Bennett, Arthur H
009 Perry, Donald D
010 Wahl, John
011
012
013
014
016
016
017
016
019
020
021
022
023
024
026
026

TC will furn neo T. TDN 301-4 P 432-02 A 212/50426.

*

BY ORDER OF LT.

OFFICIAT-

ELINOR P. BOLAND
2nd Lt WAC
Adjutant '

DISTRIBUTION!
1 Hq 1st SC R&I BR
2 CO RC Fort Devens,
1 Trans Clk
1 File

T h U Q — U,378,112

•

IFiESTRICTED

* •

COLONEL PRATT,

ELINOR

THIS IS A SPECIMEN ORDER FOR
ILLUSTRATION PURPOSES ONLY
A N D IS NOT CLASSIFIED.

Mass

thit

31
31
31
31
31
31
31

•

6ta thi6

900
900
900
900
900
900
900

027
026
029
030
031
032
033

P. BOLARD

«UU LA, lUU,
Adjutant

26
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WAR DEPARTMENT PAMPHLET 2 1 - 1 3

TM 12-223
Forms

ARMY LIFE

WAR DEPARTMENT PAMPHLET 21-13 • . AUGUST 1944

NOTE: A copy of this pamphlet is issued to each enlisted man on reporting to a reception center.

27



30 SOLDIER'S QUALIFICATION CARD (Front)

S T E P 2 R E C E I V I N G
C O M P A N Y E N T E R E D

o o o o o o
* F T 4 2 1 O

o o o o o o ! Q Q
SF 7 4 2

PL

_ _ ' (1) -® NAME,
O" • . . . (>•

BROWN, JAMBS A
(FIRST NAME)

O " | | j (2) BIRTHPLACE OF SOIDIFR B R I G H T O N , M A S S . \TU L?" ,r»t

O

O
OS B i < 4 ' CITIZEN

IcivF C

| (3 ) DATE OF BIRTH OF 31

TAKEN OUT FIRST PAPERS

(MIDDLE NAME)

IS15"

NON-CITIZEN 1 I

o<

MARITAL STATUS MNUMBER OF DEPENDENTS-

(6) BIRTHPLACE OF FATHfR B O S T O N , M A 5 5 .

7) BIRTHPLACE OF MOTHER B O S T O N , M & Y :

THE MEN'S COUNTERS HANDLING SALES OF SUITS-SHIRT;

O " 5 ) . @ EDUCATION\

YEAR.LEFT SCHOOL

| GRAMMAR SCHOOL

NAME AND LOCATIONS
OF INSTITUTIONS

ATTENDED

8 } IBRIQHTON,WAS,
f f 1SF2I Hlf-H SCHOOL _ _ j _J j 1 , ^ JBR I f iHTO^MASS

o ~%' ;<i-2i COLL!:G!: °".

STFP 5 COMPLETED BY CLASSI-
FICATION INTERVIEWER

• BUSINESS ST;H

MAJOR SUBJECT
LOC

SPECIALIZATION

ACAP.

D ) - @ L A N G U A G E S - ( C H E C K APPROPRIATE SPACES) S-SPEAKS R—READS W—WRITES

FAIRLY WELL

-- J i i FLUENTLY
O- III I-'*)

A I T E M S 1 6 A N D
H , 7 E N T E R E D

O - . g y c
j | ( 11 ) -© SPORTS IN WHICH „„,,,

111 QUALIFIED !«CTLLS
-TRACK [L~-|F • [. BASKET B»LL | *'•* \ BOXIMG [ tr.1 [

B«SE 8*LL [ s<•-; | 50FT B*LL [' «'-""| W«ESH.IHg | T-1 |

TtNNIS | «'j | OTM ID | M |FOOT BALL

f^ ' B<" ) -© TALENT FOR FURNISHING PUBLIC ENTERTAINMENT

MUSICAL INSTRUMENT [ L . 2 T | SINGING L . I 8 THEATRICAL I L . 1 B

03)

STORE AS SALES CLERK 1N BiEdS FURNl”HIN4 DEP'T

WAITED OM TRADE-tiANDLED OWN CASH REGISTFR-
SALES SLIPS-WORKED AT VARIOUS TIMES ON At \ -

TIES-HATS.ETC. RESPONSIBLE FOR OWN DISPLAYS-ORPERep}

ALL NECESSARY 5TOCK FROM STOCK PEPT.fSEE 2flVi<t3<>-l<»44)

EMPLOYER.

ADDRESS OF
EMPLOYER !l

JORDAN WHITE DEP'T. STORE

t>5 HARVARD AVE. BRIGHTON , MASS.

T. STORE

(14)-C»N SECOND 7 - 3 6 - Z 6 O
BEST OCCUPAT,ON_TLRWCK DRIVER- LIGHT

EOS SAME £E£i_STO8i
PANEL"

• 25

345
DELIVERY OF ALL GOODS TO PRWATE WOU^U) a.m.. -i

HANDLED CASH OH CO.D. DELWERIES-ALL SHORT TRlPaft93S

IS).©

O t E

O |O O O
I O ( Z » £

l o o o A o
E

o o

SO)-©
HIGHEST POS
OF LEADERSH
(INCLUOINO X.L'I

J» || J c r i Z * L

6 6 6|/\Q 6 6 jo 6 6 6 6 o o o
E i >c at

|o_o o o o p
NOTE: All entries on Soldier's Qualification Card, WD AGO Form 20, will be accomplished as prescribed in TM 12-425.

3-!
i?
«* M

M
W

D



SOLDIER'S QUALIFICATION CARD (Back)

o
o

o o o\J~o\Jo o o o \J\JQ o \yo\j o o o V / o o o o o o o o o o o o o o o o o o
N O T E I DO NOT ATTEMPT TO FILL OUT THIS CARD WITHOUT FIRST READING INSTRUCTIONS CONTAINED IN AR 615-25 VERY CAREFULLY

(21H? PREVIOUS MILITARY EXPERIENCE (29) RECORD OF CURRENT SERVICE

RASlfc DRILL

22)-e SERVICE SCHOOLS. ARM.

2 3 ) - ® ASSIGNMENT LIMITATIONS

//////. 26 Aufi 4 4
STEP 8 CODED bY PUNCHING

SUPPLY CLEax

STEP 5 COMPLETED BY CLASSI- (30)-® DATE OF
MCATION INTERVIEWER

28 AU& 4 4

S T E P 7 C L A S S I F I E R S I G N SIt) REMARKS(|2) 1131- - flLL ODD JOBS OP SHORT
TEMUttE Nor tLH&SIFIKBLE.

DRIVES: AUTO I if 1 JL.TON TBUCKLJtJ MOTOKCYCLf
« M A S

STEP 6 INTERVIEWER AND
ENLISTED M A N S I G N

I M P O R T A N T — UNDER NO CIRCUMSTANCES WILL THIS CARD BE FOLDED. ROLLED. OR CREASED

Q / \ / \ o o o o o o o A \ o o o A o o o o o o o o o o o o o o o o o o o o o o o o o

NOTE: All entries on Soldier's Qualification Card, WD AGO Form 20, will be accomplished as prescribed in TM 12-425.
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Forms

20 DEC 44

SERVICE RECORD (Pages 4, 9, and 10,

MIXITAKT QUAHHGATIOffS

•K-In

A«

Iknt; Va-V«Tfood; OoQood; J-Alr.
BRGEAL DUTT

At From To

AITICLU 01 WAX

/ ;

1944 iK

•f BIX KOUIITI

i 
i 

i
Antimtr

w.i

-

CLASSTOfNC

T^*> - mil, I I

W.O.

(__J X- _ X 111 MM.

L & O. * J ^ < j ^ V « • »mm «•—i«. I. fc» »

|P*\,1.____

•ATIOHJJ. SHtVICE L g B I»SUHAgCg

. 1

S/R
STEP OPERATION PAGE

1.

2.

3.

4.

5.

6.

7.

8.

Stamps "National Service life
Insurance."

Stamps legend as to insurance. .

Stamps date Articles of War
read

Enters Class B allotment data.

Enters Class F deduction data. .

Enters Class N allotment data. .

Enters Class N allotment
deductions

Enters family allowance payment
data

10

15

4

o _

10

10

13

13

NOTE: For instructions governing entries in

30
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SERVICE RECORD (Pages 13 15, 16, and 24)

BE* AfiKS—FINANCIAL
Unto IU> ***** *X be ikvo .3 fawn*] m : n n9| «;•,?J .',..*;«• » h „

tUilncol ttUwhuc* tt $.

(•tU-k.!)

t-M-i-

CL N AUiT 6 .90 PER MO
JTECTIVE 1 AUG 44; DEPOC- '

!UQN FOR. 3 MOS TO BE I
ON S E P T / 4 4 > A I

INIIIAL FAMILY
ALttS -ED--FOR m-OF -AH0'.*4....

S/R
STEP OPERATION PAGE

9. Initials date Articles of W a r
read 4

10. Stamps name of Personnel
Adjutant 24

11. Personnel Adjutant initials . . . . 24

12. Prepares 1st lndorsement 16

13. Name of officer stamped 16

14. Name of officer stamped 24

15. Offker signs 16

16. Officer initials 24

Hq SCU #1112 Ft Devins l isas

1. Tnf RTfl Hp Bl .niHi^ F1«
udk.M ĥ Your Command

»44
0>l

b e i n g ._._______.

a j sraoonts due SoJdtor
ID iimi d qwters *ud t
nrdauitH>l3U*

puTTH, C p t . In f . EAFIP

the Service Record, see AR 345-125 and TM 12-230.

31
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REPORT OF PHYSICAL EXAMINATION AND INDUCTION

DO NOT DCT4C-E TBJ8 ff

SFORT OF
PHYSICAL EXAMINATION AND INDUCTION

(Se« appropriate insertions befan preparation aad dlatrlbttin)

319OOOO4

Local Board Mo 37 .13
Suffolk County 026
7 Jul 19M 037

1016 C alth Am

IU<»J Bowl ol Onfln Due Bump w|tb Code)

Sscnoir I.—GENERAL (Local board will prepeie front latest information available).

1. Name ..MM. . JAKES _ .ARTHUR..

2. Present addresa 165C BritJ>*»n AT*.. ...Beaten Suffolk...
(flWMi or ruril i u u | (T.. a e i i) >' H'mutty. (atitf)

3. Itegistraiit's order So. . . . }££$. .. 4. Social Security No. . 0 2 1 - < ! l r l l 2 1
5. Marital status: SingU • Married B Widower a Divorced O Separated •
t. Number of Grout, 4 children i 7. Blrthdate of registrant JlMAlX . 5 1 , . -1S1JS-

, Birthplace of registrant XM.«.

ft R«»: Whi te! ] XogroD Othor (specify) ™ _ ,
10 Citizenship: (a) Unit«d Bt%U» citixen: Yes S No Q («» First papers: \ M D N O D (e) If ™t

of United States citlsen or subject of (specify country) _
11. Court record: (a) Convicted of l 8rimc other thau minor tmflic violation: YCS 0 KO q

(6) K "yw>" specify CTlmc, date, location of court, and sentence _

(e) Now m ciHtcxIy cf the low? Yes • N'o Q
(d) If answer to (c) in "yon," is necessary rcleasi or waiver nt-tarhrri? Vw • No G

12. United States mUitary service: (o) Previous «ffr\-ice: XoneB Army • National Guard • Navy D
Corpu D Coast Guard Q

(ft) Date of discharge — - W Typo of discharge

13. Education: (Xiunber of yearscompletBH) Elrmentary scltool 8 Highachool S...
or business Kchool ©_ College or university . .0.

14: Occupation and industry: (c) Title nnd duties of present job Qlwrk

(b) Length of experience: Years —6 Montho 2 —
(e) Business of prescr.t employer . . - D # p » r t l M l l t . . S t o r A

15. Employment&M ( p e n t job): Employoo 83 Independent worker 0 Employer 0 Unpaid ftunily worker 0
S t u d & 0 Upemployed 0

16. (0) Number of times previously cent to armed forces for examination or induction_______ P
(b) Date last sent -

17. (a) If trawferred for prdnduction physics1 examination, local hoard of transfer is Local Board No. ___-__-___-_-
County or City of - , State of _.

(b) u tmuaferred for induction, local board of tmnsfer b Lixal Board No.__ ._..-_.,, county or City of
__ State of .....

ORIGINAL

SlcnoK VII.—TRANSFER FROM RECEPTION CENTER.
74. Above-named roan was transferred from Reception Center to— 1HF BTC

u f.ii'l orc»nGallon, it known)

RC FT DBVEra. MASS
.1.8IF. .M ,

SCCTIO~ VIII.—FINGERPRINTS—RIGHT HAND (for only those registrants who are inducted). .

ORIGINAL

33
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INDIVIDUAL CLOTHING AND EQUIPMENT RECORD

AU

1 0

00

we

UNO

AIE

m\

—
—

-"-

tE

JJ -

• ' - '

—

L

—

—

•

-
IHt D M t Or EACH TtAKSACTIGN
MO THE i l l m i * Of ftClH THE

INLlSTED fEltSC* M>0 O f l l C E R

• I E REQUIRED l » THf tPMrO-

TME FORM OH EACN f»GE. I f f
COLUMNS f P •AUTHORIffO » L -

OWAHCES' AND "lAlAUCE'
SHOULD BE ElTENOCD Ik H»CH

M C CORRECTED AS W w W S
OCCVR.

ARTICLES

QUARTERMASTER

IHDIVlDlML CLOTH IBS

I[LI, K l • H I ' , (M

1001, I I K K E , 'COM*!

AC - I l l ) , CDTIW. O.D.

:AP. U«II« . , run

;AC. wntso. o.o.

; f i » r . I U C I K W , O . B .

IR*«EftS. » " < * , MOtH

S l Q « 5 . HIJOl. 0 . 0 .

IAxDKERC"ltF. COHM

PELMEI. 1T([L ^ l

INSIGNIA. COlU". EB

INSIGNIA. COILW. ' -IS' . E H

I « I » I A . IHWUII- l imt

IKSIGN1A. i l i r w , CNf>*(M. HAM

IRSIGHIA. S lEEVE.Kawrci l l lSt

JACRtr. F l tU, N-.l

lEGGmS. U N I , HHTI

UNER. MLWI. K-l. C0WUH

lit CX TIE. COT'M. NMAII. >M.I

ovERCcur.vew.. o.i .

RAINCOAT. 6W10 M Bit

SHIRT. COTTCH). IIUXI

SVTtl. CQTTM, I1M

J O C K , DOM, CI^HIW IOIC

SOCK. a M l , « ( * • ' M i i6«T ,

rRO.ISr.RS. CBTTW, . " - I

r»oust*rs. Fifio. conn. , o.o.

TROUSERS. H l ' r v i u

TROUSERS. MM.

UNDERSHIRT. CPTTOI

INITIAL ISSUE

ND

I!

1
1
1

4

1
1

2

2

s
S

3 _

«
g

2_

•i aiv

IVIDUAL

E.M

a.

suts

34>

3*

r

3*J-R

S
/?-&

re

//

34-3

3f-J
34-3

3/
3t

$

1
/

/
1
1
1

/

?

4

I

11
1
1

?

( •

f

1
"£r f

SLIP

CLOTHING AND EQ

i

iss to

t "

UIPMENT RECORD ;

—

;

i

T" 1

—-—

• - -

ARMr RtGLl»r.C«S

1?-»S6C 1HD l i M i f .

!

JRNED Ik

•f

i •

4

- i
i

" T"

- 1

- •

s

SERVICE COlyC-'AKD UNIT NO. 1112, R.C. Port Eevens , Masg, INITIAL ISSUES K
Summary of the quantitisB of ar t ic les of clothing and equipment issued on the day of ^

1. I certify that I
have received a l l
the ar t ic les of
clothing and
equipment l isted
in column #2
except where
changed opposite
my n&rce«

NAME

Arti-
cles

Class
No.

f JL J "

<-*

S. Total itenvs if eaoh til
receives ful l issue

4* Itims not issued

6. TOTAL NET ISSUES

I oertify that the

/

/?/L
rr/

/ 77/
lei/

/v 1 0 / e A ^ / % 7 o W V w < v ^ 7 1^1 I I 1 / 7 7 I s k

7 -/ 1/°'/°/v •/*/*/*?/"/ /""/*"/•^M^/t/s/s/^/M
'Si /»)' /*/%/!!]£i-8/§/*]»>7&/&/it's/is/&8/ , / J M
/'B/S/S'K/V/vSwivy/ /§//•§' •s/Si^/''/ 'V*J/M
<?/£mMM/$?/?/a/£/$w£/ty&/^/Jy£/$/£/<§'/j
/////////////// / //// /\

fMMM/4%
fir.

/<§

\

Ji
i

{
}
\
t
I

articles listed in lino-#5 h&ve been issued to the Ell whosa ndne« tppl

34
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RECORDS JACKET

Miwfc MM A I N

RECORDS JACKET

THIS JACKET CONTAINS THE SERVICE RECORD

AND ALLIED PAPERS OF THE INDIVIDUAL SHOWN

ABOVE.

WHENEVER THE!Z RECORM ARE FORWARDED

Use This locket
(K (o.-d, rvfvm to * • HMMtf U. S. potl oMc«)

NOTE to PwMMtfw.—foiwwd to TW Ad) riant GM«ral, WwhiHften H , D. C

OFFICIAL MAIL-POSTAGE FM£

ENLISTMENT RECORD JACKET

BROJW,JAKES A

FORT I~EVWS. YASS 2 6 Aw! 1 9 4 4

INSIDE
OF FLAP

RtCOHOS CHKK UCT

net*

kKii
>.K»e

t.tC*Bl

•LlMV-t
Blt fcl

T M .

S^ri«.-i *«MlMK«ft ewl

h^MAMl c W h ^ x H l r a ^ M w ^

OKEB-. « J Won-* Qmt-%

AAF OKkv't ^•tiAcM.M ><cs>rf

IMWIHUW lUyif

> 1

• K
• i

t C

I hum HHftcMrf W ' • • ) -

• • tto i»dw *

I A»slkaW< lo atfka p

35
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APPLICATION FOR DEPENDENCY SENEFITS

ORIGINAL
COPY

OFFICIAL
COPY

APPLICANT'S
COPY

ARMY SERVICE FORCES
OFFICE OP DEPENDENCY KENBPITS

NEWARK 2. N. J.

APPLICATION FOR DEPENDENCY BENEFITS
(SMWMM*'* DeanlM* ADowaacc Ad el 1942. A, A M » M >

DaU 28 JfcNS.

Do mat write m tail aaaca
ArrUCATIOH HUHftER

* Prt

(Applicant's name) I

hereby apply for ihe family
allowances aiithorlicri by law for lh« follow ing-nami-d relative! and/or drpendenta of the. soldier who*) name appears in
paraitraph I almvc. to whom this application pertains. ^

CLASS A
oiwd to whom alimony U mill .). (If there are Done in elan A, writ*

M I wrvlif i» th» Mffltarr «r u v
V. Tfce (oUowing-named members of (my) (the aoldier1!) imnwdiaU famUy an now aorving M aoidicre, aailore, marino, or t o u t

guardsmen (not offieen) in the miliiarjr or naval aarvice.
Date »tnl plaw of marriagr |
Dale and plarc ol marriage 1
Amount of monthly alimony

child livhiR wparatc an<
Dait alimony or iupport p,

III. I.i»t t>rlow Ilic father,
iwrrntix (lortcr |
who arc drpcnitc
wrile "None" in

VI. I BBKJHT a w w or affirm that all the foregoing xUtemenU are comet
ttw family lUowanM la dapandent, to the degree indicated, upon the

The month .»f .Att£&Jt.V
In the amount of jL.D30.trt- . .

J.TaQWBSTTY,, X»fc L t . , . * ? » . . S C U . | 1 1 1 2

THIS SPACE TO BE USED BY ARMY ORGANIZATIONS TRAN
TO THE OFFICE OF DEPI

, IW.l i» the a

4. Soldier's voluntary allotments ha'
to provide for the class F (* *
for hi« peraoni

5. The official copy of this _ r r -
A. The soldier haa been advised,

certificate, court decrees of separation
edgmcnu of parenthood of illegii1

erwy (W. D., A. C. O. Form "-*
before the family allowar -
soldier oversea* in wbjob

'APPLICATION FROM A SOLDIER
ITS

.E*. .©.•.»."».*.. MftfJL
To: ARMY SERVICE FORCES, Office of Dependent;

1. Proper entry haa been made on soldier's aeniee.
2. Monthly class F deduction commencing wi

have been or will be made.

L Soldier entered on aetlvt duty In a

nt of I..&SUQSL

y allotment
deduction

?ift AUK , I M A .
r to inaure*that •ufftcient monthly pay is due th« noldW
poaiible court mart la) forfeitum. at least 110 a month

ihdnwn and filed with the aoldier'a aervice record.

•.may be submitted.

(Signature) .„
(Name and rank) J.-J

THIS SPACE TO BE USED BY THE OFFICE OF DEPENDENCY BENEFITS TRANSMITTING COPY OP AN APPUCA.
TH>N SUBMITTED BY OR FOR A DEPENDENT OR RELATIVE TO THE SOLDIER'S ORGANIZATION

ARMY SERVICE FORCES, OftVexrf Depeifdeiiej BenefiU, Newark 3, K. J . . I * ™
To; .... „__ —__ _ - - - . . . . .w T ^

] . Family allowaiwea under tba Servicemen's DepeodeMa Act <aT 1943, aa amended, have been authoriwd for tfaa penou
•howo m pangtaph II aod III on the rev*rae aide of thia font.

3. Monthly dcxtvctWD of D(«W) Q(»T) Q(» ) miart be nada on Uw pa/, ni l rtarTaaa: wUk taw
n o o U of „ , 1W~.

t. Tl»"offl«Wcop]r''of tba apptteatloo fa to l » filed with Itaaoldi^
B T i D i m a m or taa SacasTAET or W*«;

o o
o o
o o
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INITIAL FAMILY ALLOWANCE PAY ROLL

W.D., A.O.O. hnn N«. 14-57
25 September 1S44

<Thlt f«rm tnMTMde* W.D, F.D. Form Ko.
59. Approved by Comptroller G*n*r*J, D. 9_
Fibrnarr 33, 1943, which m»» b* UM4 until
— • -'-- - •-- -*-- -^ [

voua3H3!! fi MEN

OBGA2112HT1ON

SERVICE CQffljjfP TOUT lift 1118
APFBOP&UTI0B: STMBOL, ALLOTMENT

212/^0426 B01-B0 P 414-01 S99-999

FOR TlgPEMDEMTS OP BWLISTSD
STATION

FORT DEVEpS. JU&SL

27S0.0O
DATE

29 August 44
THIS VOUCHES CONSISTS OF SHEETS. LAST PAGE OF THIS VOUCHER WILL BE INITIALS

BT THE PERSONNEL OFFICES HHfT.DIATT.LT OTDER LAST AMOOKT ENTERED.

CRTI'KATI « inwim omctt
I fflnm that this Toucher ia m»d« out u reqiind b; Armjr Begol'tiiiiii and th»t eDtrin pertainta* to

nanl are comet; thmt payment to the ealistsd-men named on the within pay roll ia not prohibited 07 aor pn
riaiona of law limjtint the availability of the appropriation inrolrad i and that the amount aet oppoalte the u
of each eilhted man has been determined ia aaordaneo with the provisions of AB 345-K5, and has been ehargi

r record. ^ ,against him on his service record or soldier's udifidoal pay r

'JS^DSUJHEST .__..

F. S. 6CCTH
CAPT FD

RT DEVENS, MASS

yebc t No 212631

S T A 25E

CHrrvKAn or wrowiirw Ullli w
J cmnrr that I witnessed the payment of thia roll and prior to tie sifnUf of this certificate each man received the amonat art opposite

his name, with the exception of those marked "Not Paid".

cf WltawAf O«<«) (Trprf H U H lUak sal OtssaijellM)
Wl BBREBT ACEN0W1.SDOK BZCEIPT VK CASH OF AMOUXTS IB TBM COLUMV "AHOUBT FA1D~ BET OPPO0IT1 ODB BXSPECTTVI

Cl A Xleasor C. J*ok«on
C.l.Jk iuw9 « , V.»sk»QO ( u
Cl A Wallace B. Jaokton (

n.viliH4.J.MiAft..iU .,
Cl A Mary A. Brown (wife)
Cl S Halen H. Brown (Dau)
Cl A Frank A. frown (son

flasi.
(«on)

ABXT B̂ XBXAL Vo.

...il9QDQS6

• in)

...S19DJDQQ4...

25..AUC-..' 4
Cl A

25..Au«..
Cl A

(HAME um^wDIlKgSS)
tMOUWT TAH>

511 5 U I[8,9 AUG 1944

Eleanor C. Jaokton

5 I 5 0 8 29 AUG 1944
Mary A. Brown

Boston, Mast.

/ao

/ao

Cl A Barb

All*uu.J-Q
Cl B-l Or
CJ....fcl.J#:
Cl B-l Ha

Cl A Elirc,
Cl-Ah-xi
Cl A Jane

Cl A Riohi
Cl-A. Jsaa

PAO~ NO. -6____.

Cl A Myrle D. white (wi
Cl A Bernard Wt White f
Cl A Janet U. White (Di

..318Q0Q7Z
f.)
inn}
ane

-!ljwrtijCy...th.t..th«L
written application foi
26 Oetnbor 1QA.1 fnr
that auoh written applioat
tha aiqt̂ vei Tf1111a.ry sayxlai

ASUY IER1AL HO.

Sfi.JhUC.Ja4..
Cl A

tad-persona- njamad-on the.
the i n i t i a l ft ally allowance

appl]|oation was made
in-a-paya

within 1
ba.tua»t

1ST L T ,

(NAME ' JiESSi

51546 m i

Hyrle D. White

y roll -hav»»-a»<i -
under the aot of

daya after entry Into

t, ASST PHtSOHNEL ADJOIAW

AMOVKT PAID

W. D . , i . O. O. FDrmNo-U-W
(Old W. D., P. D. Fcm Na S a

which may cunt ID or ia urn)

NOTE: Either WD AGO Form 14-57 (old WD FD Form 56) or Form 366 may be used for the initial
Family Allowance Pay Roll.
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APPLICATION FOR NATIONAL SERVICE LIFE INSURANCE

ITSBJUM APMWJflTBATIO 0 0
Form «ppcai«it

BCTKET B V I U D NO, n-

APPLICATION FOR NATIONAL SERVICE LIFE I.NSURANCE
i SKIM «(.) MTMMI sana un OOOUMI MT OF IM IS i m o WD UCTUTOW or THE reruns ammtmo*

i. >ABB t> m
(rkaifri

0 0
VBTaCANB ADMIHJITRATION

APPLICATION FOR NATIONAL SERVICE LIFE INSURANCE
t SKTIMI m (•> funmui sana un OBNUIKC K T O T M U JMEMKD ««D MCUUTWC OF T » VETEUKS

• UTMT OF PHTSKU. EUUfUTWH

M -ilk.lu« -T Hid k m tf Ita

Form a
BVDOK BDKiAtr No

L- i

1530 Brighton i w

«. inaAL irvakn

o» AW60W of SrlwR^ S8iiir^-io:
T. Wtl6li*MilSf-«lAittotftoiti(;tiiMi»d¥r S

m - tr 10")...BO- IT "TM" WTI ilOVITQiniUlUCI AISPOUCT

UblManMBik

ii nmin nu sr IM mniivW
(If wpHlnl wooua, b« o«o Snt lad B I A ' - D J

Mary Ann Brown

I W * M * l l « « I fcWMdefcwUt: l i i k u l w wtfa. BU14, f tmt , feMltwr. M ite«r«ttk« lrnwad. (Fw futk«r

C i . i infan w*«u nsdifcuM p.nw« !• uw ruitvui or i n vwmu R.TM kr

Upv>Wf<lk.inl

pr*mjnu tt I

m TIITU IIATM n HOT luau tr ntra oocou moi TO m unarm DAW ot m WIICT
H. I •nXFATtOMJ»Pl»TTMIO0II1CT TPMABgl l AMP AMOMTMDICAT1P11L0W

.. Premium: Mo. I Qr • .D.tfl. A(e Amt., I

Ictien Mk«o

~erti~cote h u e d _ _

. Beriewer ....

. Pohcy mrued

NOTE 1: Item 8 and all parts of item 11 may be filled in only after the enlisted man personally in-
dicates his answers thereto. No part of these items may be preprinted, pretyped or otherwise filled
in before interviewing the enlisted man.
NOTE 2: The duplicate copy of Vet Adm 350 will be indorsed by the officer as follows:" The orig-
inal application was forwarded to the Veteran's Administration on — date -and an allotment of pay
has been registered to care for the payment of the required monthly premiums.

38



20 DEC 44

AUTHORIZATION FOR ALLOTMENT OF PAY

TM 12-223

Forms

Broun

AUTHORIZATION FOR ALLOTMENT OF PAY 212651-19-181
( s e AR 33-3 520)

Jama» t 51 90Q 0Q4 Pvt. Br P

•Hob

1
AUTHORIZATION FOR O F ’ i i AY 212631~1J-1

(See AR 33-3520)
Prt RC. Ft D«vn«. M . . . .

G d ) (C t i)
J«WM 1 SI 900 004

(First naine) (Middle initial) (Army lerul mutter)
Prt RC. F

(Grade) (Cajmpanj.)
..> I*"*1* above hereby authorizes a Class „_ _ JH
n/ (Type-of all

(Type of allotment)

allotment of his pay in the amount of J.7JLQQ per month for --Indflfinitfl . months commencing

1 Syp , __ r 1944.^ and expiring _?T_^_TT^™TT_T_TT--5-_-— ,19

.) premiums deducted from pay for month of _§£!>_ _ t 19.44.
(Applicable to Class N insurance ooly (sec. IV. Or. No. 100, W. D., 1942))

(NAME of dlotkc) !4 i~aiatrat ipe____________ -_______
(Ntudxt and skat 01 rutal rwtcl

(City. bawt. ot post
5.,..
office

(Ntme of alternate allottee)

Date of enlistment 2 5 JUg

state allotment chargeable . ^ - — . M ^ .

(Nutter tod street of rural route) (City, town, or post office) (State)

—. , 19-44.- When other than "Finance Service, Army" is affected.

Relationship of allottee

If allotment is in favor of a bank, the following is required to be stated: Deposit should be made to the credit of—

(Nane)

(Statement below not »pptttt.bto to Government Inauranc*)
...e that the pvrpwe for which this allotment is granted is solely for the support of wife, child, or dependent relatives; or If
e insurance pmnnuns, the inxnraiKe (ifichidjnt cadowmeotl and/or twenty (or other) payment policies) is oa the life of the
ince constitutes the major and not a meielyioddenttl of collsterat clement of the truuactioo; and that the allotment is ««<<

the iosaraac* company issuing the policy and not in favor of i bank or ether agent.
that the insotsneeconstitute* the major and not a merely
the iosaraac* company inning the policy and i ' *

Place .LQrt..D<^«U9-jL-JK&J9&

Entered on scrvke record . 28-Ai)£

forth,
-xoctly;
favocof

4 1 ^ _
iDate)

_
(Sigtutiuc

* Strike out words not applicable.

WBXN APPLICABLE TO CLASS n OR CLASS JV INSUKAl
EXAMINATION DIVISION, BUILDING X, 11TB AND B

THE rBTBKANS ADMINISTRATION, WASUli
W. D. , A. Q. O. BYmn No. W

Novemhsr 4, IOU

•"i Man
(Sijnatnieof

^ 19-M

liog oflkcftOr
n . / n n L f c - AITS f a ^ i i f i
officer, with grade and organization!

10—9U1 1. s. «ovaaaasiir raiHriMM

AUTHORIZATION OF ALLOTMENT FOR WAR SAVINGS BONDS

IUPLICATE
AUTHORIZATION OF CL.4SS B ALLOTMENT

FOR PURCHASE OE WAR SAVINGS BONDS

ENLISTED
MANS COPY

ORIGINAL
AUTHORIZATION OF CLASS B ALLOTMENT

FOR PURCHASB OF WAR SAVINGS BONDS

PRINT OR TYPE ITEMS 1 TO 7

(Flrat'namc)' "(initiaj) ' (Lwt naow) (̂ etiaJ number)

. . . .Prt RC Fort .P»y»n»_f. Mass
(Grade) (Comppny. regiment. or ann of setvice) mace or APO)

2. I hereby authorhe a Class B Allotment from my pay for the pur-
chase of WAR SAVINGS BONDS, Series E, as mdi i t ed below,

beginning with pay due to me for tbe month of --%@P_ - - - 194-4-.

SERVICE

RECORD COPY

1118.75 Allotment
$25 Bond

.N 7

J75 Allotment
100 Bond

AN 4
~1 (12.SO Allotm
J (50 Bond

PLAN 8

• $150 Allotmei
two SIOQ Bon

..A
(Initial)

Plan #12

AN 9 PLAN 10 PLAN 11
"i $225 Allotment f H J 3 0 0 Allotment F H »375 Allotment
J three (100 Bonds I I four tlOO Bonda) | $500 Bond

(L. e) " "(Mri." Mary'Al '£>O£ 'wot *MrV George" X. "Doe)"

arx A .Brown -
. Intume (Initial) (Laat name)

j M i M At l_63O_Bri£btgp Ay_9__^_ Boston».M«W-*- —- -
(Number and .tmet or rural mute) (WY or post 0lEc.e) csatel

6.. Hold Bonds in safekeeping in Treasury Department at no expense to me and mail receipt t o _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _
At

y-^\ / / Uffiniber and street or rural route) (City or post office) (State)

5. . Mail Bonds to

7. Entered on service & d or pay card_

FMect delivery demfrcd—-use one. not both. / /
Whenever a box D appears. itone. is essential that d t t e r Indicate by check
mark (4) the appropriate plan. title. atatw,that or .designnation. Mark not
more than one box under each heading. Whenever the co-owner or beae-

(InitkdS of pwson reaudbuj-

(Signature of allotier)

ficiary ia a female. the given name mutt be wed.
W. D.. A. G. 0 . Form No. 29-6
Form apwaved b Comptroller 29-6General. V. S
February 13. 19*r

fc.M^KRuI.J8nd..Lt..AI)S.JS£Uti
(SIgaature of personnel or other responsible
omcer with grade or rank and organization)
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20 DEC 44

IMMiJNlZATtON REGISTER

IHMItlZATIOI lEIISTER
AND OTHlt MIDICAL DAT*

( S M Alt 40-210)

BROWN, JAMBS A
DAT! OF BIKTM

31 liar 1915
MACE

w

ASN

31 900 004
SLOOD GROUP

o
MED. OFF.

SMALLPOX VACCINE '

DATS TYPE OF REACTION MEO. OFF.

TWPLITYPHOID VAOtlNE TYPHUS VACCINE

DATE* EACH DOSE | MEO. OFF.

>8 AUG 194*4 T J r ^
DATE* EACH DOSE MEO. OFF.

TETANUS T0X010 CHOLERA VACCINE

DATE* EACH D O « | MED. OFF.

28 AUG19tf3»./f.

YELLOW FEVER VACCINE

DATE LOT NO. MEO. OFF.

W. D-. A. C. 0 . Thil Four. nipanad** M. D. Form 11. 23 S«pt«nb«r
Fwmt-117 1V42, which will M l b* i i n l altar r«*ipt of

IJ Aug»»l 1944 thil »vi>»r>. 14-00000-1

OTHM IMMUNIZATIONS

TYPE DATE LOT NO. AMOUNT MED. OFF.

SPECTACLES

PLACE OF REFRACTION

V.A. WITH GLASSK

OD 1 OS | OU

SPHERE

O D .

O S .

CYLINDER

DATE CLASSES
REQUIRED

TES D NO D

V.A. WITHOUT OLAMfS

O O

A M I

O I

PRISM

O U

DEC. IN.

ADD-

•IFOCAL SfOMfMT

HEIGHT

M M .

INSET

MM.

FRAME

r. D. SRIOAE' ETE SHE TEMPLE

POSITION OF EYEGLASS GAS MASK M - l i SIZE OF OAS MASK.

COMMERCIAL TYPE, NO. OF P R S . _ ] EYEGLASS, GAS MASK M - f i

DATE ORDERED DATE ISVUEO 1 DATE ORDERED DATE ISSUEO

DEMTUUS

TYPE

FULL UPPER

FULL LOWER

PARTIAL UPPER

PARTIAL LOWER

•k DATES INSERTED IF MADE IN SSRVICS

* CHECK IF PRESENT WHIN INDUCTED OH ORDERED TO ACTIVE- DUTY

DRUG Oft K f t W SEKSmVITY

DRUG OR SERUM

DATE OF REACTION

TYPE OF REACTION

SEVERITY MED. OFF.

REMARKS 1

• U. S. Government Printing Offics* 1944 16-00000-1
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LOCATOR CARD WD AGO 401

BROWN, JAMEiS A
31900004

FORWARDING ADDRESS

SO 230

(Uoiueqi

BROUN, JAMES i.
31900004

FORWARDING ADDKES6

\ ( BROWN, JAMES
31900004

(Units <

SO 230 9-1-44 INF RTC
CP BLANDING, FLA

(Units equipped with AddieMovraph imprinting equipment, u«« thi« aid*)
10—34002-1

POSTAL LOCATOR CARD

i3ROlVN, JAMES A
31wOoO4

TM 12-223
Forms

I
MORNING

REPORT
SECTION COPY

BROWbJ, JAMES A
319m4

so 230 9-l-44 INF RTC
CP BUNDING, FLA
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ALTERATION SLIPS

ALTERATION SLIP FOR TROUSERS

Waist

BROWN, JAMES
31900004

26 AUG 44

26 AUG 44 i

A

A

\

3/
Lt3ngth

0

P

26 AUG 44

26 AUG 44 A

ALTERATION SLIP FOR BLOUSES

COPIES OF ALTVERATION SLIPS
REQUIRED

TYPE OF GARNENT

ai0u80

overcoat

Trousers

COPIES

4

4

4 (1)

(1) Add one copy for each
additional pair of
trouser8 .

BLOUSE SLEEVES BLOUSE LENGTH NGTH
GARMENT

Shortened Lengthened Shortened Lengthened

RROWN, JA?dES A
31900004 0

26 AUG 44 A

26 AUG 44 A
RECEIVING CO COPY

26 AUG 44 A

26 BUG 44 A

ENLISTED MAN'S COPY
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CIVILIAN CLOTHES BAG TAG

COMMANDING OFFICER
RECEPTION CENTER

FORT DEVEHS, MASS

OFFICIAL BUSINESS

kCLOTHMG OF:
1 BROm, JAMES A.
f 31900004

OF:

MRS.

••MALTY FO*
MVHIM

•CAME.

t PRIVATE u s e TO AVOID
IT OF POtTAGK, | N 0

<T0M AV€

0ARRACKS BAG TAG

XIVILIAN CLOTHES BAG SUP

BROWH, JAMRS
51QoooO4

a6 ,wro 44

A

A

BROMB, JAMBS A
31900004

NOTE: For regulations affecting disposal of civilian clothing, see War Department Memorandum
615-44, 20 September 1944.
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DISPATCH NOTICE

MCHT10* CHTOl
nfmSFwTATI0~ SM!TIon

PORT DEVEfS, U S S .

3/

DISPATCH HOIICEi TIM following «ho»» portinmrt houri conoaroiBg ahlpant of
troopa oni

(Bay)

THE DISPATCH NOTICE IS BOTH ,
CEIPT FOR ORDERS RECEIVED FROM
TRANSPORTATION SECTION AND A NO-
TICE AS tO TIME AND PiACE OF ASSEMBLY
A N D T ! M ( CM MESS TO R E C E I V I N G
COMPANY

3
2)o

PARA •o or

6

T M E OF
ASSB1SLT

•ASSEVBLT

ponrt HOUR
RBCEIVBP BT

CQOQ

BLDO 1

SC F o r a 1WO1

S.I11EIS.11E
antTiet OOMUJTO ewn i o m i

Fort P u t i n . IkM*

U «

I »r« trfd In fr te th. >t> u d unit l»41cat>4. and
Corpa will jr»Tld» Mtl tl*k*t* for onlxr of run . B 4
la Weh per b»lo«i r . M M-2il«.
431-02 A t l ! / * 0 « « . IC will f u n th* n.o T.

A » AUTI
Us of
Mull

IXP BTC, , TLk (P»f 88) 5 S.pt 194*

Bran, Jaaa* A.

WMt.Vruk « .
.Thrldo. Jodaw « .
13Ao,tl, John 2 .
Colby, Drainbridp P.
Kuohl, Donald t.
St. Amour, Horvn H.
Looper, Rury J.

ITollr, Philip I.

Jl So0 oad
31 MO 007
Sl 900 009
51 900 002
SI 9 00O
SI 900 002
81 900 OM
51 s o 0066
31 Soo oo6
SI MO 001

TNK 999, SPKOC-T,
wari, D.C., dtd 28
Aug 1914
Above luth lppk~or to
al l a h i tad in thi r
pro

DESTINATION OMITTED ON All COPIES OF
SPECIAl ORDERS UNTIL AFTER DEPARTURE
OF ENLISTED MEN, EXCEPT ON THOSE
COPIES FOR RECEPTION CENTER HEAD-
QUARTERS, RECORDS ScCTION, TRANS-
PORTATION SECTION, CLASSIFICATION
AND ASSIGNMENT SECTION AND TRAIN
COMMANDER

ORDERS ASSIGNING

ENLISTED MEN TO

TRAINING CENTER

R. X. PETERSKR \
1st Lt , AIR)
Aaat Adjutant

BY ORDm OP CN.ONEL SliRWc

'HI1, if A S"IC!M£N OBDfR FOR
i iJJURl ! .O% PURPOSES ONLV
AND !'j NOT CLASSIFIED

I 3 .C. MIUW
• Uajor, Infantry
1 adjutant .

LISTRIBUTION "A”
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Forms

TROOP MOVEMENT ROUTING

L^^^i aF & ROPTM) WA TIME.

FROMl_

SO OF /VYC

CADRIi . - /o AfCo

LSAVS,
Date * t in . Date * Tin*

TWK 99 9. sfnocr atCLafvCLaf

LOCAL FOR/* ON WHICH
TRANSPORTATION SECTION
NOTES INFORMATION FUR-
NISHED BY THE OFFICE OF
fHt CHIEF OF TRANSPOR-
TATION

CALLED INTO WISH.

&**1~

' WVITTVflC

»mm» & 3/9

AUTHl .

EQUIPMENT
LIST

BOSTOll ABD lUISE
TRAPFIC

RAlLROJtD
DKPAETMKKI

CCTFIPBTTm. Barton 1 4 , m m . big. 26, 1044

WED. Aug. so-

FRI. Sept. l -

iunr ssu

200 MB!

3 TOURIST SLEBPHU
2 K I T O m BUGAGE
3 TOURIST S L E W
8 CARS

Kitohen aar to ba plaoed at Port D A M Sor equipping,

Train to be plaaed at Port D e - tar aoaqmnoy not
later than 1100 P.M.

TDTS. sopt. 6

Ar
LT
Ar

Ar
Lv
Ar
LT,
Ar

Fort t>«T«ns
0re.nTl.ld
Oreenfl.ia
Springfield
Springfield
lev York City
I n Tork City
J~okronrillo, Flm.
Jackronvillo, Pla.
Stuke, Pla.

2100 n
4110 RI
4,2Q H
6l2E FH
6140 PM
9160 RI

lOIs0 RI
111 60 Pm

4<S0 ill
BiM AM

Stoves in kitehon au will k wood turning.

Baggage in aqu ipnt with puty .

F. T. Grant
General Paeaenger Agent.
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TRANSPORTATION NOTICE

B O S

3oSF’?DEXTIAL

p"RIDAY SEPT. 1

TUE8, SEPT. 5 -

T O N A N D M A I N E R A I L R O A D
Passenger Tre f f i c D e p a r t P a t

& & O n , & U S . , 4 . 2 8 , 1944
F i l e 291

TRANSfoRTATIOM NOTICE HO. 621

SO KGB

1 TOURLIST SLEHF'HR Dl!SIGHAT~ 600

Corrduotor report t h k offiom form 1124 .

AYES, HAM. TO Greuf%~ld r h e 8 .
L T . Ayor 9100 hn
Ar. O r m a f i e l d , Mace- 11104 Ay
L V . G r m n f i o l d r Mare. l l r s o hm
bra Spr iqf ia ld , Yaee- 12,15 M
LV. SprimgSieldr Maera 12166 RI
Ar. How Terk City (ban St . ) 6t12 PM
LV. t n York City (Poxln St . ) Ti55 IK
Ar. debkeearill8, Pla. 8~46 PM
LT. Jaake er+tlf*, Fla. 10il6'PM
Arc S tart , , Flaw 11816 RI

R F & P RiolmoIa

TRAVEL,

l e t Cleee . . l h York City to S t & e

REALS ,
S Heals

P . T. J a n w
General Paeeeagor Agent

The lbave i s l u b j e e t t o
ohange without n o t i o e .

28 hug 44

SHIPPING SCHEDULE

SHIPPIBO SCMHULB

P w i c d t 26 Aug M t o 1 Sop 44

PREPARtO BY ASSIGNMENT OFFICER
BA160 ON TWX FROM AGO

h d a y , 1 Sep 44 at

30AGF IRTC Cp Elanding, F la
A@ Armored RTC Ft Knox, Ky 8

Total 38

AUTIig TWX 9 9 9 , SPXOC-T, AGO, Washington, D.C. 28 Au& 44 .



20 DEC 44 TM 12-223
Enlistment

Section IV

P R O C E S S I N G M E N E N L I S T E D IN T H E E R C O R

OTHER C O M P O N E N T S OF THE A R M Y

10. The basic procedures prescribed in this manual
apply also to the processing of men who have
entered the army by enlistment in the Enlisted
Reserve Corps or other components of the Army,
with the exceptions noted below.

11. Enlisted Reserve Corps.

The service command on issuing an order calling
a member of the Enlisted Reserve Corps to active
duty, forwards to the reception center the number
of copies of the special orders required by the recep-
tion center, as well as the copy of the Enlistment
Record, WD AGO Form 165, and the Service
Record, WD AGO Form 24 which were forwarded
to the service command at the time of enlistment.
The reservist on reporting to the reception center
is given a physical examination, the results of which
are recorded on a physical examination work sheet.
The work sheet is transcribed to the Record at Time
of Reporting for Active Duty, WD AGO Form
183, in duplicate. The center also completes those
parts of WD AGO Form 183, not per-
taining to the physical examination. When
the enlisted man is transferred from the reception
center, or if he is still at the reception center ten
days after his arrival thereat, the original copy of

WD AGO Form 183 will be forwarded to the
Adjutant General's Of&e, Washington 25, D. C.,
with a notation as prescribed in AR 615-500; the
duplicate copies of WD AGO Forms 183 and 165
are forwarded to the service command. If an en-
listed reservist is found to be physically disqualified
upon reporting for active duty, appropriate action
will be taken in accordance with the provisions of
current War Department directives.

12. Enlistees other than ERC.

The enlisted man reports to the reception center
with sufficient copies of the special orders for-
warded by the recruiting station, the original copy
of the Enlistment Record WD AGO Form 22, the
Service Record, WD AGO Form 24, and Home
Address Report, DSS Form 166. When the
enlisted man is transferred from the reception cen-
ter, or if he is still at the reception center ten days
after his arrival thereat, the original copy of WD
AGO Form 22 will be forwarded to The Adjutant
General, Washington 25, D.C., with a notation as
prescribed in AR 615-500. The Home Address
Report, DSS Form 166, is forwarded with the
original copy of the WD AGO Form 22.
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Section V

EXPEDITING THE PROCESS

13. General.
Some of the principles and methods for expediting
reception center processing which have been de-
veloped are presented in this section.

14. Office layout.
Proper layout of the various oflices used for pro-
cessing contributes considerably to expeditious pro-
cessing. Equipment and facilities should be so ar-
ranged that the enlisted men and the forms being
processed move forward on an assembly line basis.

Backtracking or crisscrossing should be avoided
wherever possible. ‘The names of the various pro-
cessing stations should be clearly and conspiciously
designated by signs. In the same manner all com-
pany barracks should be clearly identified. The
following figures illustrate the practical application
of the principles of layout in three situations. They
are guides only which are intended-to illustrate a
principle. It is not intended that they be manda-
tory. Each layout must conform to the facilities
available.

FORM 20 AND SO STENCIL

FORM 20
IN- -

BREAKDOWN FOR
DAILY AVAILABILITY

REPORT

Layout for processing Soldier's Qualification Card after interview.
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TOILET ARTKLES.
MESS EQUIPMENT,

CANTEEN, BARRACK
RAGS, PREASSEMBLED

I I MEASURED FOR
H E LEGGINGS HERE
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Layout of Clothing and Equipment Section.
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INSTRUMENTS
AND STERILIZER

INOCULATION HERE

FORM 8-117
FILE ROOM

BOILER ROOM

BLOOD TAKEN HERE

BENCHES

DRESSES HERE

BLOOD TYPING
SECTION

r"

i

STAMPS NAME AND ASN
ON WD AGO B-117

3 INL

•
i

I STRIPS TO THE
I WAIST HERE

RAILING .

EMBOSSES BLOOD TYPE
ON IDENTIFICATION TAGS

Layout of Blood Type and Immunization Section.

NOTE: The time required to process enlisted men through this section is regulated
by the time it takes to perform the blood typing accurately and without hurry.

15. Predating and Preprinting.

A saving of processing time may be realized by
predating forms or preprinting on them informa-

tion which is applicable to all enlisted men being
processed. Examples of preprinting are illustrated
below.

0.5
•
K

1

FLUENTLY
<B-3»>

s R

(10) - 0 xRuougoHKitn

( 1 1 ) . T i SPORTS IN WHICH
QUALIFIED

SCHOOLif • > «

W

G

s
s .
R S Ft s R W s R

c INDUCTED FIRST Sv C

ELLS

u
THACH

BASE SAL

FOOT 8AL

[L-ST 1 1

no

W

BASKET B»LL j^P-1*"] BOI1HG ['8f-7 j

SOPT 6ALL r *2"~] *RESTirM6 [ T-T" |

TENNIS P <•! | OTHtR f 7-1 j

Soldier's Qualification Card showing preprinting of service command, date of induction, and location
of reception center.
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APPLICATION FOR NATIONAL SERVICE LIFE INSURANCE

acnw m w »umui sotnu un aanuKi K I H I M I S MINDED AW UCUUTKHS «r nn
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•VHBtt lT AVAHABU. AVOraT, I - MUCT •«.
I O* VWM Mtf Mm * U U M I tB*W »f Vatkul Sank* Lib I U V U M u l V. 8 fciwul Ufa h n n m IK W M «T IM.Mt at aw «M ii>M)
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I
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I », IUQTHT TO POU0T MM 1UIUD T0~(FIMM print or typ.)

• aid*, parasnpa 1).
la poikrUil^Ulk.
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A. «T aLUTUR Of FAT"5.JSB1

AT .*.9fT»..*r!!j

A(« Amt., »..
••••ftciajy -. -
Action ttk«B -
Ixtminw -

AUTHORI2ATION FOR ALLOTMENT OF PAY
(SoeAR 35-5520)

al) "(Atmr"*''»J"n'iwi«r tCradi)
Thc*s t ^ j \ named above hereby authorizes a Class

I en listed manj

allotment of his pay ia the amount of i . — . pet month tot ...

S # P ^ , ip44.^ and expiring
5 < ) premium! deducted from par f"' month of S # P .' 19.4A

(Name of aUotMc)

(Appl

~64uobtt'a&<r tum'oVwni'iuaici "

( N u t W alicnata aUotM) (Nuod»t and tutu oi nu.l IMK) (Oir. i»»n, *" P»>t ">*«> l*«*>
Date ©f enlistment 19-44 . When other than "1 iiuncc Service, Army' is affected

Hate allotment chargeable Jtelaiionship of allottee

K aUotanent a 'm ivtot of a bank, tfac following is required to be stated: Dcpotit thoulJ be made to the tnJit uif—

MM) (

(3ttftomsnt balmr not applicabU to Conrnnwnt Inauranc*)
*vr l bffibr ••«•* * « * • tmivm fot whidi tbn •liotmmt ii eratteJ i» tolel* for the Mpfort of wife, chilj, or Jtptntmt ftliti-Ti; «r If
S CfiP payaent«(Ufe iawtaaee pnmkuH. tbe irmnncc (iaclwlini rodownxan tod/ot rwenty (oi oth«) pinncnt p"lic«» ii on the lift of tW

Q - , S i t tbe mwrtn« coMtitutt* Ae U M I n d not t HKielyiincia^ntit or colUwtiiL cltmcot ol lha »ini*.tKin; t.vi lint iht jlluUmM u nud
t-3 2 * « •«"•<*• campanr iMitac the policj u d MM ID ftvor of » baok or other ifeM.

- Itvoi it

Place

Entered on tervlce rcenrd . •*_

i ,:

Preprinting on Application for National Service Life Insurance, Veterans
Administration Insurance 350, and Authorization for Allotment of Pay,
WD AGO 29, may be done as illustrated above. No part of sections 8 or
11 of insurance application, however, may be preprinted, prestamped, or
otherwise filled in until the enlisted man is interviewed.

On the individual Clothing and Equipment Record, WD AGO 32, the columns
"Authorized Allowances" and " 1 " may be preprinted as illustrated on
page 34.
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Machine for imprinting

5 6. Imprinting the Enkstd Man's Name and
Army Serial Number.

There are many forms on which the enlisted man's
name and Army serial number must be placed.
Time may be saved by using for this purpose a plate
or one of the soldier's identification tags. Depend-

52

ing upon the type of equipment and the amount
available, some stations may find it preferable to
imprint the enlisted man's name and Army serial
number on the various forms at one point. The
illustrations demonstrate methods used to imprint
the enlisted man's name and Army serial number
on forms.
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17. Clothing and Equipment.

a. Non-size items such as ties, barracks bags, and
mess equipment may be set up prior to the enlisted
man's arrival at the clothing and equipment sec-
tion.

b. The enlisted man may send his civilian
clothes home or is given an opportunity to donate
them to the Red Cross. If he elects to send his
clothes home, he proceeds to a table on which
there is a supply of civilian clothes bags. He ad-
dresses a bag, places his clothes in it, and leaves it
at the parcel post counter, from which it is mailed
to its destination. The enlisted man then proceeds
to the clothing line where he receives the sets of
non-size items. As he progresses along the line he
dresses into a complete uniform, placing all the
other items of issue in a barracks bag, basket, or
other container.

c. Full use should be made of any measuring de-
vices which have been developed.

d. The alteration slips illustrated on page 42 are
set up in quadruplicate with the necessary carbons
inserted in advance.

Device for foot measurement.

Device used for measuring inseam.
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Rack for Holding Hypodermic Needles.

18. Immunization.

u. Because of both the necessity for expediting
the preparation and transmission of the Daily
Availability Report and the varying effects of im-
munization on enlisted men, this phase of process-
ing should not be conducted until after the enlisted
man has been tested, interviewed, and classified.
It is highly important that complete records be
maintained, particularly with respect to follow up
for subsequent inoculations, should the enlisted
man remain at the reception center for a sufficient
period of time.

6. A freshly sterilized needle will be used for
each individual inoculation. Where hypodermic
needles are sterilized while lying loose in a steri-
lizer tray, each needle will be picked up and placed
on the syringe using sterile thumb forceps.

c. Where large numbers of men must be in-
oculated in rapid sequence, a special rack for hype
dermic needles may be used to advantage. A
simple rack is illustrated above which may be
easily made locally. The frame is made of ordinary
scrap lumber nailed together with finishing nails.
The depth of the rack must be enough to prevent
the tips of the needles from touching any support-
ing surface. Coppercoated or bronze wire mesh,
commonly used to make window screens, is then
tacked firmly across the top of the rack. Wire
handles are added for ease in handling. The wood-
en frame replaces the ordinary metal sterilizer
tray and is of the same size. Three racks are used,
one with sterile needles, one for used unsterile
needles, and one in the sterilizer. The hypodermic
needles are dropped lightly into place tip down
through the interstices of the screen. The hub is
grasped with thumb and index finger when the
rceps. is removed for use.
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19. Mess.

Wherever possible, it is advisable to have an officer
responsible for coordinating the messing of enlisted
men. Good timing avoids long lines and long
waiting at the mess.

20. Testing.

a. Every attempt should be made to permit the
soldier to take the tests under as nearly perfect
conditions as is possible. The importance of the
various tests (presently consisting of the Army
General Classification Test, the Mechanical Apti-
tude Test, and the Army Radio Code Aptitude
Test) should be clearly stressed, and the fact that
they are conducted on a time basis should be fully
explained. Once properly administered, extreme
mechanical care must be taken to make certain
that scores are correctly tabulated and converted.
This may be accomplished in the following
manner:

(1) Manually rechecking first machine scored
test sheet of each group.

(2) Manually rechecking by use of the template
all scores within one of the next higher grade.

(3) Random conversion rechecks.
6. It has been found that considerable time sav-

ing may be effected by recording the scores at-
tained directly to proper spaces on the Soldier's
Qualification Card, thus eliminating the necessity
for recopying at a later point in the processing.

21. Use of Enlisted Men Awaiting Transfer.

Enlisted men who have been processed and are
awaiting transportation to training centers may be

used to assist in the performance of processing
operations. Among the operations which they
may be easily trained to perform are the imprint-
ing or stamping of standard entries in records, and
assisting in the receipt, storage, and issuance of
clothing and equipment. Under no consideration,
however, may their transfer to training centers
be delayed because they are performing such
duties. The number of enlisted men, awaiting
transfer, who are assigned to assist in the per-
formance of processing and housekeeping opera-
tions will be kept to the minimum required to
accomplish the task. To insure that this is done,
requests for men to be assigned to various details
should be examined carefully and checked periodi-
cally. Under normal conditions enlisted men
awaiting transfer should not be assigned to gen-
eral post, camp, or station details when the recep-
tion center is a part of a post, camp, or station,
or to assist in the operation of other organizations
within a War Department personnel center, when
the reception center is a part of such a center.

22. Training of Men Awaiting Assignment at
Reception Ceniers.

Mobilization Training Program 20-3, dated IO
August 1944, describes the military training which
will be given to ,men who have completed pro-
cessing and are awaiting assignment. All men
who have completed processing and who are not
assigned to necessary reception center details or sick
in quarters, in the hospital, or in confinement will
receive the prescribed training. Training given to
these men will be conducted in accordance with
approved instructional procedures.
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d. If the insured does not indicate his c i c e of beneficiary by designating the persons he
wishes, the law provides for payment in the following order: wife, child, parents, sisters and brothers.

8. Payments to beneficiaries.
a. All death benefits are payable only in the form of monthly payments, as follows:

(1) Beneficiary under age 30 at time of insured's death, a5.51 per month per $1,000, for
240 months.

(2) Beneficiary age 30 or older at time of insured's death, a monthly life income, with
a guarantee that a minimum of 120 monthly payments will be made (within the permitted class of
beneficiaries), if the person first receiving benefits should die before receiving at least 120 monthly
payments.

(3) In lieu of either of the above, either the insured or the beneficiary may elect to have
the insurance benefits paid monthly in the form of a refund life income, whereunder if the person
first receiging the benefits should die before having received at least the face amount of the policy
less any mdebtedness, the balance, in monthly installments, will be continued to eligible beneficiaries.
(The amounts of monthly payments per $1,000 under (2) and (3) above depend upon the age of
the beneficiary at the time of the death of the insured’—illustrate by an example or two.)

(4) All death benefits payable only to persons within the permitted class, except in cases of
converted (permanent) plans, where reserve value is paid to the estate of the insured if there is no
eligible beneficiary surviving who had received at least such an amount.

9. Payment of premiums—insurance cannot lapse while in active service if the allotment re-
mains in effect—authorization for deduction of premiums from pay—Class N allotment. Em-
phasize that practically all soldiers pay premiums in this way.

10. Buy now and make insurance effective immediately because
a. It is difficult to find the time later—you will be too busy.
6. No physical examination is required if you act now. After 120 days a physical examina-

tion is necessary.
c. The protection may be made available for you at once and should not be deferred—this

is the only way to take advantage of all to which one is entitled.

B O N D S

11. Several allotment plans.
a. $7.50 per month for a $IO.OO bond each month.
b. $18.75 p e r month for a $25.00 bond each month.
c. $37.50 per month for a $50.00 bond each month.

12. May have more than one allotment for bonds—such as $7.50 and $18.75 for $IO.OO and
$25.00 bonds each month.

12. The enlisted man may, if he desires, name a beneficiary or coowner and may have different
beneficiary or co-owner on each allotment if more than one is in effect. Bond allotments generally
become effective with the second month's pay.

14. Stress value as form of savings and for patriotic reasons, but do not cversell the soldier as
he is going through a readjustment period.
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FAMILY ALLOWANCE

15. Family Allowance is provided for in the Servicemen's Dependents Allowance Act of 1942,

as amended.

16. It is a monthly payment by Government check to the enlisted man's dependents 50 long
as he and his dependents remain eligible.

17. Classes of Dependents.
a. Class A — Wife, child, or former wife divorced.
b. Class B — Parent, brother, or sister, dependent on enlisted man for SUBSTANTIAL por-

tion of support.
c. Class B-I — Parent, brother, or sister, dependent on enlisted man for CHIEF portion of support.

18. Enisted Man's Contribution.
u. For Class A dependents — $22.00 monthly.
b. For Class B or B-I dependents — $22.00 monthly.
c. For more than one class of dependents — $27.00 monthly.

19. Examples of Amounts Dependents Receive Monthly.
a. Wife, $50.00; wife and one child, $80.00, with $20.00 for each additional child.
b. Father and mother — Class B-I, $68.00.
c. Father and mother — Class B, $37.00. Only one amount, $37.00, is payable monthly to a

group of Class B dependents regardless of the number of such dependents.

20. Children and dependent brothers or sisters are eligible if they are unmarried and under 18
years of age, or regardless of age if mentally or physicaly incapacitated.

21. Documentary proof required to establish Class A dependency.
a. For Wife — A certified copy of the public or church record of marriage is preferable.

If preferred proof of marriage cannot be obtained, the best available evidence should be submitted.
A partial list of such secondary evidence includes the following documents:

(1) Photostatic copy of public or church record.
(2) Certificate by clergyman or public official who performed ceremony.
(3) Affidavits of two eyewitnesses to ceremony.

b. For common-law wife — If undisputed, affidavit by Bither soldier or his common-law
wife, and in addition, affidavits of two other persons having personal knowledge of the circumstances.
Applies only in states or territories where common-law marriages were recognized at time such
relationship existed.

c. For divorced wife — Certified copy of ‘court decree of divorce.
d. For separated wife — Certified copy of court decree of separation and maintenance. If not

separated by court order, true copy of separation agreement by the soldier and separated wife.
e. For a legitimate child — Certified copy of public i,ecord of birth or church record of

baptism is preferable. If preferred proof of birth cannot be obtained, the best available evidence
should be submited. These include any one of the following, listed in order of preference:

(1) Photostatic copy of public or church record.
(2) AfIidavit from physician, midwife, or nurse who attended birth, or from godparents.
(3) AfIidaviti from two persons, stating their actual knowledge of name, age, date and place

of birth of child, and naming child's parents.
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(4) If no other evidence is available, certified copy of records from a family bible, church,
naturalization or immigration office, or a hospital.

f. For an adopted child — Certified copy of court decree of adoption; also, record of birth.
g. For an illegitimate child — In addition to birth certificate, submit certified copy of court

decree declaring enlisted man father of the child, or ordering the enlisted man to contribute to the
child's support, or enlisted man's written statement that he is the father of the child.

22. Documentary evidence required to establish dependency of Class B or B-I dependents.
a. A dependency certificate, WD AGO Form 620, will be completed for each adult individual

(for himself or on behalf of a minor) living in one household who claims dependency on an
enlisted man.

23. Initial Family Allowance is a payment of one month's full allowance to Class A and B-I
dependents, provided the enlisted man submits his application on WD AGO Form 625 within 15
days after entry into active service in a pay status.

A L L O T M E N T S

24. Class E Allotments may be made for additional help to dependents, for savings, or for com-
mercial life insurance, provided the enlisted man retains $IO.OO of his monthly pay for his own use.
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